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1. HEJIX A 3AJAYHN OCBOEHUS JTUCHUIIJIMHBI (MOYJIS)

1.1. Heau:

OcBoeHue KOMHCTCHHHﬁ, HCO6XOZ[I/IMI:IX UL IOATOTOBKHA 3KOHOMHYECKUX KaApOB, BIAACIOIINX Teopnef/i 44 HpaKTHKOﬁ OpraHn3anuu
JOKYMCHTAIITMOHHOI'O obecreYeHHs YIpaBJICHHUA Ha OCHOBC pallMOHAJIBHBIX, HAYYHO- 000CHOBaHHBIX IIPUHOUIIOB U METOAOB €T0

COBCPIICHCTBOBAHUA.

1.2. 3apaum:

- YMEHHE OpTaHU30BaTh CIIy>KOY JOKYMEHTAaIlMOHHOTO 00eCIIeYeHNs YIIPABIeHHs H pab0Ty €€ COTPYIHHKOB B YUPEIKICHUH,

OpraHU3alluu U Ha NPEIIPUITHH;

- BHEIpCHHE PAIlMOHAIBHOM TEXHOJOIMU NpUeMa, IPOX0XKICHHS, TIOATOTOBKU U OTIIPABKU JOKYMEHTOB; OPraHU3alus perucTpaluu

JOKYMECHTOB, OpraHu3anus KOHTPOJIA 3a UCIIOJIHCHUEM JTOKYMCHTOB,

- OpraHu3alys ONEePATUBHOIO XPAHEHHS JOKYMEHTOB; CAMOCTOSITEIbHBIN TIOMCK HH(OPMALIMH T10 MTOJyYEeHHOMY 3aJIaHHUI0, cOop U
aHaJIM3 HOBOH HOPMaTHBHO-IIPaBOBOW MH(OpMAIMU, HEOOXO0IMMOH JUI NPAaBUIILHOTO O(OPMIIEHHS YIIPABIEHUECKUX JTIOKYMEHTOB;
- aHaJIU3 ¥ BhIsIBIICHHE TIpo0IieM B paboTe ciryKObl JOKYMEHTAIIMOHHOTO 00eCTIeYeHus YIPaBICHUSL.

2. MECTO JUCHUATUIMHBI (MOJYJISI) B CTPYKTYPE OBPA3OBATEJBLHOM MPOI'PAMMBI M OB BEM C

PACITIPEJAEJIEHUEM I1IO CEMECTPAM
Huka (pazgen) OIT: B1.B

CBs3b ¢ NOCAeYIOIMMH THCHUILTHHAME (MOAYJISIMH), IPAKTHKAMH

Ne n/m HaunmenoBanue Cemectp Mudp xkoMneTeHIUH
[IKC-1.1, IIKC-1.2, TIKC-1.3, [IKC-2.1,
1 [IpenauniomHas npakTuka 9 I[IKC-2.2, [IKC-2.3, I[IKC-3.1, ITIKC-3.2, TIKC
-3.3
2 OpraHu3anysi, HOpMHPOBAHUE U OILIaTa TPyaa Ha 6 TIKC-1.1, [IKC-1.2, [TKC-1.3
TIPEATPUSTUHH
3 Vmpasnenue pa3paboTKoi U BHEAPEHIEM HOBOTO 7 TIKC-1.1, TIKC-1.2, TTKC-1.3

MIPOAYKTa

Pacnpeneﬂe}me YacoB TUCHMILIMHBI

Cemectp
(<Kypc>.<Cemectp Ha 3(2.1)
Kypce>) Hroro
Henenb 17 4/6
Bup 3anstuii vir | pi1 | vo | pio
Jlexun 8 |8 |8
JlabopaTopHsbie 8 |8 |8 |8

B Tom uncine snekrpon. | 12 | 12 | 12 | 12

HUroro ay. 16116 |16 | 16
Konraxrthas pabota 16 (16 | 16 | 16
Cam. pabora 56 | 56 | 56 | 56
Hroro 721727272

Bujx npoMe:xXyTO4HOI aTTeCTAIIUM:
3auér 3 ceMecTp

3. INTAHUPYEMBIE PE3YJIBTATbBI OBYYEHUS 11O JUCHUITVIMHE (MOAYJ10), COOTHECEHHBIE C
PE3YJIbTATAMHU OCBOEHMS OBPA3OBATEJBHOM ITPOI'PAMMBI

TIpouecc U3ydyeHUs: TUCUMIUIMHBI (MOJLYJIs ) HAMpaBiieH Ha (OPMHUPOBAHKE CIICAYIOIINX KOMIIETCHIIMI U MHIUKATOPOB UX

TIKC-1:Cnoco0eH 10KyMEHTHPOBATh M CHCTEMATH3MPOBATH COOPAHHYI0 HHPOPMALMIO 0 Kpocc-(pyHKIMOHAJLHOM Nporecce
OpPraHu3anMyu B COOTBETCTBHH € TPeOOBAHUSIMU HOPMATHBHO-METOIMYECKOM TOKYMEHTAIIUH

[IKC-1.1: 3HaeT nprHIMIBI ¥ IpaBHUiIa PabOTHI ¢ JOKYMEHTAMHU U C HOPMAaTHBHO-METOIMYECKOM JJOKyMeHTaIel

[IKC-1.2: YMmeer arperupoBath, CTPYKTYpPHPOBaTh U 000011aTh HHPOPMAIIHIO C YYETOM JIOKAJIBHBIX HOPMaTHBHBIX aKTOB B
00acT ynpaBieHus Kpocc-(QyHKIIMOHATIBHBIMHE MIPOIIECCaMH U KOHTPOJIMPOBATh COOTBETCTBHE pa3pabOTaHHBIX JOKYMEHTOB

HOpMaTHBHO'MGTOHquCKOﬁ JAOKYMCEHTaluu

[IKC-1.3: Brnazeet HaBbIKaMU JOKyMEHTHPOBaHUS U 00pabOTKM HHPOPMALMHU O Kpocc-(pyHKIMOHAIBLHOM IIpoLecce
OpTaHH3aI{ B COOTBETCTBUHU C HOPMATUBHO-METOANYECKON TOKyMEHTAIEH




4. CTPYKTYPA U COJAEPKAHUE JTUCIUIIJIMHBI (MOAYJIS)

HaumeHoBaHHsI pa3aesioB, TeM, HX HHaukaTopbl
pasn i > Cemect Hnure | Ipak. A P

KpPaTKo€ COACPKaHUuE U pe3yibTaTbl Yacos AKT OAT AOCTHIKCHUSA OueHoYHbIE cpeacrsa
OCBOEHMSI /B 3aHATHS/ P p : ) KOMIECTCHIMH

Kon
3aHATHS

Paznen 1.Paznen 1. HopmaTuBHo-
npasoBasi 6a3a JOKyMEeHTHPOBaHHS
ynpaBJeH4YecKoi 1esiTeJbHOCTH.

1.1 Tema 1. HopMaTHBHO-IPaBOBbIE 3 2 0 0 I[KC-1.1 YCTHBIH OIPOC
OCHOBBI IOKYMEHTHPOBAHUS
HcTopus passurus
JeJI0NPON3BOCTBA, CHCTEMBbI
aoxyMmeHTauum B Poccun.
HopmaTuBHO-nIpaBoBOe H
HOPMATHBHO-MeTOANYeCKoe
olecrieyeHue /1eJ10NPOU3BOCTBA.
[ousiTus, cBOicTBa, KIaccupurauus
AOKYMeHTOB. [IoHATHS «TIOKYMEHT» U
«nHGOPMATHSD».

3HaTh:

- HCTOPHIO 1eJIONPON3BOICTBA B
Poccun;

- COBPeMEeHHO€e rocyAapcTBeHHOe
peryJimpoBaHue 1eJIONPOU3BOACTBA B
Poccun.

/Jlex/

1.2 Tema 1. HopMaTUBHO-TIPABOBbIE 3 2 0 0 [MKC-1.2,TIIKC | oTuer o nabopaTtopHoit
OCHOBBI IOKYMEHTHPOBAHUS -1.3 pabote, TeCTUpOBaHHE
HcTopusi pa3Butus
JeJIONPOU3BOACTBA, CHCTEMBbI
aoxkymenranuu B Poccun.
HopmaTtuBHoO-npaBoBOe 1
HOPMATHBHO-METOANYECKOe
obecrnevyeHne 1eJ10NPON3BOACTBA.
IlonsTus, cBoiicTBa, KiIaccupuranus
AOKYMeHTOB. [IoHATHS «TOKYMEHT» U
«uHpopManus».

Ymern:

- BBISIBJISITH 3aKOHOMEPHOCTH
H3MeHeHHus1 00 beMa
JOKYMEHT0000poTA,

Baapers:

- HABBIKaMH PadoThI C HOPMATHBHO-
NMPaBOBbIMH JOKYMEHTAMH

/J1a6/

1.3 Tema 1. HopMaTHBHO-IIPAaBOBbIE 3 18 0 0 ITKC-1.1,ITKC | BOIpoChl caMOIOrOTOBKH
OCHOBBI IOKYMEHTHPOBAHUS -1.2,ITKC-1.3
HUctopus pa3purus
JeJI0NPON3BOCTBA, CHCTEMbI
noxkymeHTauuu B Poccun.
HopmaTusHo-npaBoBoe u
HOPMATHBHO-METOANYECKOe
olecneyeHue 1eJ10NPOM3BOACTBA.
IlonsiTus, cBOiicTBA, KiIaccupuKanusa
AOKYMeHTOB. [IoHSATHS «TIOKYMEHT» U
«HHPOPMALHID».

3HaTh:

- HICTOPHIO 1eJIONPON3BO/JCTBA B
Poccun;

- COBpPeMEHHOe TocyAapcTBeHHOe
peryJMpoBaHHe /1eJIONPOU3BO/ICTBA B
Poccun.

Ymern:

- BBIAIBJISITh 3AKOHOMEPHOCTH
HU3MeHeHust o0bema
JOKYMEHT0000poTa,

Buaangern:




- HABBIKAMH paﬁOTbl C HOpMATUBHO-
NPaBOBbIMH N1O0KYMEHTAMH

ICp/

Paznen 2.Pa3nen 2. CocraBiieHue u
ogopMiIeHHEe OCHOBHBIX BH/IOB
JOKYMEHTOB

2.1

Tema 2. OcHOBHBIE TPeOOBAHUS K
0(h)OpMJIEHHIO TOKYMEHTOB
Oco0ennoctu oopmiieHust
pexBusutos o 'OCT P 7.0.97-2016.
OO0mmue TpeGOBaHUS K CO3TAHUIO
aokymenToB. CocTaBiieHue U
odopmiaeHne oTaeNBHBIX BUAOB
JOKYMEHTOB.

3HaTh:

- COCTaB PEKBH3UTOB JOKYMEHTOB;

- mpaBuJia 0opMIIeHHS PEKBU3UTOB
JOKYMEHTOB.

[Jlex/

IKC-1.1

YCTHBIH OIIPOC

2.2

Tema 2. OcHOBHbIe TPeOOBAHMS K
0()OpMIIEHUIO JOKYMEHTOB
OcobennocTu 0popMIeHUsT
pexBu3uToB no F'OCT P 7.0.97-2016.
O0mmue TpeGOBaHUS K CO3TAHUIO
AokymeHToB. CocTaBjieHHE U
odopmieHne 0TaeILHBIX BUIOB
JOKYMEHTOB.

Ymern:

- HCII0JIb30BATh PEKBM3UTHI HA
NpaKTHKe;

- COCTABJATH M 0)OPMJIATH OCHOBHbIE
BHU/IbI JOKYMEHTOB.

Buaaners:

- HaBbIKaAMHU 0 opMIIeHUS
OpraHU3alHOHHBIX TOKYMEHTOB

- HaBbIKAMH 0()OPMJICHUS
HHGOPMAMOHHO-CIIPABOYHBIX
JOKYMEHTOB.

- HaBbIKAMH 0()OpPMJICHUS
pacnopsiiuTeIbHBIX JOKYMEHTOB.
/J1a6/

ITKC-1.2,IIKC
-1.3

OTHeT 0 JJabopaTOpHOIf
pabote, TeCTUPOBaHKE

2.3

Tema 2. OcHOBHBIC TPeOOBaHHA K
0(OpMJIEHUIO JOKYMEHTOB
Oco0ennoctu opopmiienus
pexBu3uToB no F'OCT P 7.0.97-2016.
OO0mmue TpeGOBaHUS K CO3TAHUIO
noxkyMmeHToB. CocTaBieHne u
odopmeHne oTaeNBHBIX BUAOB
JOKYMEHTOB.

3HaTh:

- COCTAB PEKBU3HMTOB 10KYMEHTOB;

- IpaBuJia 0opMIIeHHS PEKBU3UTOB
JOKYMEHTOB.

Ymern:

- HCIIOJIb30BAaTh PEKBU3UTHI HA
NPaKTHKe;

- COCTABJIATH U 0()OPMIISITL OCHOBHbBIE
BH/IbI IOKYMEHTOB.

Bnapers:

- HaBbIKAMH 0()OPMJICHUS
OPraHU3alMOHHBIX TOKYMEHTOB

- HAaBBIKAMH 0QOpMIIeHUS
HHGOPMALMOHHO-CIIPABOYHBIX
JOKYMEHTOB.

- HAaBBIKaAMH 0 opMIIeHUS
pacnopsiiuTe/bHbIX J0KYMEHTOB.

20

TIKC-1.1,ITKC
-1.2,TIKC-1.3

BOIIPOCHI CaMOIIOATOTOBKHU




/Cp/

Paznen 3.Pa3nen 3. Texnosorus
padoThI ¢ JOKYMEHTAMU

3.1

Tema 3. [loammTHKa ynpaBJjieHUs
AOKYMEHTAMH NPH BeeHUH 1eJI0BBIX
onepauuii

Cay:x0a 10KyMEeHTAIlHOHHOI0
ofecrneyeHnst yIpaBJeHHS B BeJIeHUU
Ou3Heca U yNpaBJeHUH JOKYMEHTAMU.
AHaJIN3 1eJI0BBIX NPOLECCOB,
CHCTEeMATH3AIUS U OTIEPATHBHOE
XpaHeHHe JOKYMEHTOB.

3HaTh:

- Tpe0OBAHMSA N0 OPraHH3ALUU
JOKYMEHT0060pOoTAa;

- 00mme TpedoBaHus N0 0OPMIEHUIO
U BeJICHHI0 HOMEHKJIATYPHI JIeJ1.

/Jlex/

IKC-1.1

YCTHBIH OIIpOC

3.2

Tema 3. IlonuTuka ynpaBjieHUs
AOKYMEHTAMM IIPH BeICHUH 1e10BbIX
onepanuii

Cay:x0a 10KyMEeHTAIIHOHHOT0
ofecrneyeHNnsl yNpaBJIeHUs B BeJIeHUU
O0u3Heca U yNpaBJeHUH JOKYMEHTAMU.
AHaJIM3 /1eJI0BBIX NMPOIECCOB,
CHCTEMATH3ALMS U ONlepaTHBHOE
XpaHeHHe 10KYMEHTOB.

YMmers:

- COCTaBJSITH HOMEHKJIATYPY AeJ;

- KOHTPOJIMPOBATh MCIOJHEHHE
JOKYMEHTOB.

Baapers:

- HaBbIKaMH (popMupoOBaHHus,
TeKyLIero U onepaTUBHOI0 XPaHEeHHs
aeu;

-HaBbIKAMH MOATOTOBKH J0KYMEHTOB
K apXHBHOMY XPaHEeHHUIO.

/J1ad/

IIKC-1.2,IIKC
-1.3

OTYeT 0 J1abopaTopHOii
paboTe, TeCTUPOBAHHE

3.3

Tema 3. [lommTHKAa ynpaBJjieHus
AOKYMEHTaMH NPH BeEHUH eJT0BbIX
onepanuii

Cay:x6a 10KyMEeHTallMOHHOT0
ofecneyeHnsl yNpaBJjieHUsl B BeIeHUHU
Ou3Heca U yNpaBJeHUHU T0KYMEHTAMU.
AHaJIM3 1eJ10BbIX NPOLECCOB,
CHCTEMATH3ALMS U ONlepaTHBHOE
XpaHeHHe I0KYMEHTOB.

3HaTh:

- TpeOOBaHUS 10 OPTraHU3AIUU
AOKYMEHT0000poTa;

- 001mme TpedoBaHus N0 0(OPMIECHUIO
U BeJIeHHI0 HOMEHKJIATYPBI J1e];
Ymern:

- COCTaBJISITH HOMEHKJIATYPY JeJ;

- KOHTPOJIMPOBATh MCNOJHEHHE
JOKYMEHTOB.

Baapers:

- HaBbIKaMu (popMupoBaHus,
TeKYILIero U onepaTHBHOI0 XPaHEHHs
aeu;

-HaBbIKAMH MOATOTOBKH JOKYMEHTOB
K apXHBHOMY XpaHEHHUIO.

/Cp/

18

TIKC-1.1,TIKC
-1.2,JTKC-1.3

BOIIPOCHI CaMOITIOATOTOBKH

3.4

KonTtpoJs

3HaTH NPUMHLIMIBI M NPaBUJIa padoThl
¢ JOKYMEHTAMH U ¢ HOPMATHBHO-
MeTOIHYeCKOi T0KyMeHTaluen.
YMeTs arperupoBarb,

IKC-1.1,IIKC
-1.2,IIKC-1.3

BOIIPOCHI K 3a4€Ty, UTOTOBOE
TECTUPOBAHNE




CTPYKTYPHPOBATH U 0006111aTH
HHGOPMALMIO € YHeTOM JOKAJIbHBIX
HOPMATHBHBIX AKTOB B 00J1aCTH
yIpaBJIeHHs] Kpocc-
(byHKIHOHAIBHBIME MPOLIECCAMH U
KOHTPOJIMPOBATH COOTBETCTBHUE
pa3padoTaHHBIX JOKYMEHTOB
HOPMATHBHO-METOANYeCKOMH
AOKYMEHTALUU.

Biagers HaBBIKAMH
AOKYMEHTHPOBAaHHUA H 00padoTKH
HHpopManmu o Kpoce-
(pynkumonansHOM npouecce
OpraHu3aluM B COOTBETCTBHH C
HOPMATHBHO-METOANYeCKOM
JOKyMeHTanuei. /3auér/

Ilepeyensb npuMeHsieMbIX AKTHBHBIX H HHTEPAKTHBHBIX 00pa30BaTe/bLHBIX TEXHOJIOTHIi:
Hugpopmayuonnvie mexunonozuu

JIMYHOCTHO OPUEHTUPOBAHHASI TEXHOJIOTUS, CIIOCOO OPraHU3aIK CAMOCTOSATEIBHOU IEATEIBHOCTH YUALUXCSl, HAIPABICHHBIN
Ha pelIeHue 3a1a49u Y4eOHOro MPOeKTa

5. METOJUYECKME YKA3ZAHUA JJISI OPTAHU3AIIMM CAMOCTOSTEJIBHOM PABOTHI CTYJIEHTOB

CPC — nmnanupyemas yueOHas, yueOHO-HCCIIe10BaTeNbCKas], HAyUHO-UCCIIeJ0BaTeNbCKas paboTa CTYJCHTOB, BBIIONHIEMAasl BO
BHeayIUTOPHOE (ayJUTOPHOE) BpeMs 10 3aJaHHI0 U IIPH METOJHIECKOM PYKOBOJCTBE IIPEIo1aBaTels, Ho 0e3 ero
HENOCPEICTBEHHOIO yuacTus (BO3MOXKHO YaCTUYHOE HENOCPEICTBEHHOE yuacTHe MPeroaBaTellsd IPU COXPaHEHHHU Beqyluell ponu
cryaenTos). Llemsto CPC sBrsteTcs oBnageHne GyHIaMEHTaTbHBIMU 3HAHUAMHE, TPO(ECCHOHATBHBIMI YMEHUSAMH 1 HABBIKAMH T10
npo¢mTo Oyaymieit CenaaTbHOCTH, ONBITOM TBOPYECKOH, HCCIIeJOBATEIbCKOM AESTEIPHOCTH, Pa3BUTHE CAMOCTOSTEIBHO CTH,
OTBETCTBEHHOCTHU U OPraHU30BAaHHOCTH, TBOPUECKOTO IOX0/1a K PEIICHUIO TpobIeM yueOHOro U npodecCHOHAILHOTO YPOBHEH.
3agauyn CPC: cucreMaTH3alys U 3aKpeIUICHUE OTyYSHHBIX TEOPETUUECKUX 3HAHUM U IPAKTUYECKUX YMEHHUH CTYICHTOB;
yriryOJieHHe U pacUIMpeHHe TeOPETHUECKOM NOArOTOBKY; (hOPMUPOBAaHUE YMEHHH HCIOIb30BaTh HOPMAaTUBHY!IO, [IPABOBYIO,
CIIPaBOYHYIO JOKYMEHTAIHIO H CIICIHANBHYIO INTEPATypy; Pa3BHTHE MO3HABATENBHBIX CIOCOOHOCTEN U aKTHBHOCTH CTYACHTOB!
TBOPYECKOH HHHUITHATUBEI, CAMOCTOSATEILHOCTH, OTBETCTBEHHOCTH M OPTaHN30BaHHOCTH; (POPMHPOBAHHE CAMOCTOATEIEHOCTH
MBIIIUICHNS, CIOCOOHOCTEH K caMOPa3BUTHIO, CAMOCOBEPIICHCTBOBAHHIO M CAMOPEATH3AI[IH; PA3BUTHE HCCIEI0BATEIBCKAX
YMEHHH; HCTIOIb30BaHHE MaTepHala, COOPAHHOTO U MOITYyYEHHOTO B XOJI€ CAMOCTOSTENBHBIX 3aHATHH Ha MPAKTHUECKUX 3aHATHAX,
IPY HaNMCAHUM KYPCOBBIX U BBITYCKHOH KBaIH(UKAIUOHHOM padoT, 11 3¢ (eKTUBHON IOATOTOBKH K HTOTOBBIM 3a4eTaM U
sk3ameHaM. @ynkimu CPC: pa3zBuBarommas (IOBBIIEHHUE KyJIBTYPbl YMCTBEHHOTO TPYyAa, IpuodiieHue k 10 TBopueckuM Buaam
JeATeNIbHOCTH, 000TallleHUEe HHTEIUIEKTYaIbHbIX CIOCOOHOCTEN CTYIEHTOB); HH(GOPMAMOHHO-00yvaromias (yueOHas 1esITeIbHOCTh
CTYZCHTOB Ha ayTUTOPHBIX 3aHATHSIX, HEMOAKPEIICHHAS CAMOCTOSITEIbHOW PabOTON, CTAHOBUTCS MaJIO PE3yJIbTATUBHON);
OpHCHTHPYIOIMAs ¥ CTUMYJIHpYIOMmast (Iporieccy 00yUeHHUs IPUAACTCS YCKOPEHNE I MOTHBAINA); BOCTINTATENbHAS ((pOpMUPYIOTCS U
pa3BUBAIOTCS MPOGhecCHOHANbHBIE Ka9ecTBa CIICNNAIINCTa U IpaXkJaHHHA); HCCIIeI0BaTeNIbCcKast (HOBBIH yPOBEHb IPO(eCCHOHAIBHO-
TBOPYECKOI'O MBILICHUS).

CamocrosrenbHas paboTa CTyIEHTOB SIBISIETCS 00s3aTeIbHBIM KOMIIOHEHTOM yueOHOTO Ipolecca JIsl KaXJ0ro CTYAEHTa U
ompeaensercs: yueOHbIM IUIaHOM. BUIbI caMOCTOATENbHON pabOTh! CTYZIEHTOB ONPEACIAIOTCS IPHU pa3padoTKe pabouuX NPOrpaMM U
yueOHBIX METOANYECKUX KOMIUIEKCOB JUCLUILUIMH COAepKaHueM yueOHoH nuciumnHbl. [Ipu onpeneneHny coaepKaHus
CaMOCTOSITEIbHON PabOTHI CTYAEHTOB CIIYET yUUTHIBATh UX YPOBEHb CAMOCTOSTENLHOCTH U TPEOOBAHHUS K YPOBHIO
CaMOCTOSATENFHOCTH BBIITYCKHUKOB IS TOTO, YTOOBI 32 MEPHO 00yUCHHS HCKOMBIH yPOBEHb ObLT JOCTHTHYT. TaK, yIembHBII Bec
CaMOCTOATENFHON pabOTHI IpH 00yIEeHNH B 09HOH (opMe cocTaBisieT 10 50% OT KOIHYECcTBa ay JUTOPHBIX YaCOB, OTBEAEHHBIX Ha
n3y4eHne TUCIUILINHEI, B 3a09HON (popMe - KOITMIECTBO YacOB, OTBEJCHHBIX Ha OCBOCHHE NMCIHUILINHEL, yBenuauBaercs 10 90%.
CamocrosrenbHas paboTa OlpeelsieTcsl Kak HHAMBUAyalbHas WIH KOJUIEKTUBHAs yueOHas AesTeNbHOCTb, OCyILECTBILIEMas Oe3
HEMOCPEACTBEHHOTO PYKOBOJCTBA Mearora, Ho M0 €ro 3aJaHusM U MOoJ ero KoHTposieM. CaMocToaTenbHas paboTa — 5T0
IO3HaBaTCJIbHasA yqe6Haﬂ ACATCIBHOCTD, KOrAa MOCJICA0BATCIBHOCTD MBIIIJICHUA CTYICHTA, €0 YMCTBCHHBIX U IIPAKTUYCCKUX
ornepauuil u 1eHCTBUI 3aBUCUT U ONIPENEIACTCA CAMUM CTYIEHTOM.

CamocrosrenbHas paboTa CTyIEHTOB CIOCOOCTBYET PAa3BUTUIO CAMOCTOATEIBHOCTH, OTBETCTBEHHOCTH 1 OPraHU30BaHHOCTH,
TBOPYECKOTO ITOJX0/1a K PeIIeHHI0 pobIeM y4eOHOTo U IPO(eCCHOHANBFHOTO YPOBHS, YTO B HTOTE MIPUBOJHUT K PA3BUTHIO HABBIKA
CaMOCTOATEIBHOIO [NIAHUPOBAHUS U pealn3alliu JesTeNIbHOCTY. Llebi0 caMOCTOATeNbHOM PaboThl CTYAEHTOB SBIISIETCS OBIIAJEHUE
HEOOXOAUMBIMU KOMIIETEHIMSAMH II0 CBOEMY HAaIPaBICHUIO IOJTOTOBKHU, OIBITOM TBOPUECKOM 1 UCCIIEA0BATENBCKOM AEATEIbHOCTH.
Ha ocHOBaHMY KOMIIETEHTHOCTHOTO IOJIX0/1a K PeaTn3aliy NpodecCHOHATBHBIX 00pa30BaTeNbHBIX IPOrPaMM, BUAAMH 3aJaHUH
JUISL CAMOCTOSATENBHON pabOTHI SIBISIIOTCSL:

- JJI OBJIAICHU 3HAHUAMM: UYTCHHUEC TCKCTa (y‘{e6HI/IKa, NEPBONCTOYHHKA, ZIOT[OJ'IHI/ITGJ'IBHOI\/’I J'lI/ITCpaTprI), COCTaABJICHHUC I1JIaHA
TeKcTa, rpaduueckoe U300paxKeHue CTPYKTYPbI TEKCTA, KOHCIIEKTUPOBAHUE TEKCTA, BBINUCKH U3 TEKCTa, paboTa CO CI0BapIMH U
CIIPaBOYHHMKAMHM, 03HAKOMJIEHUE C HOPMAaTUBHBIMHU JIOKyMEHTaMH, Y4eOHO-UCCIeN0BaTeNbCcKas paboTa, UCIIOIb30BAHUE Ay AUO- U
BUJIE03AIHCEH, KOMIIBIOTEPHOH TEXHUKH U UH()OPMALHOHHO-TEIEKOMMYHHKAMOHHON ceTd IHTepHeT U zp.

- JJIS1 3aKpeIUICHUs U CUCTeMATU3alluy 3HaHUI: paboTa ¢ KOHCIIEKTOM JIEKLIUH, 00paboTKa TeKkcTa (yueOHHKa, IEpBOUCTOYHHUKA,
JIOTIONTHUTENBHON TUTEPaTypHl, ayIH0 U BUAEO3aIHCell), TOBTOpHAs paboTa HaJl y4eOHBIM MaTepHaloM, COCTABIICHNE IIIaHa,
cocTapJIeHHe TaOIHI[ IS CHCTeMaTH3aluH yIe0HOTO MaTepHaa, OTBET Ha KOHTPOJIBHBIE BOIPOCHI, 3alI0OTHEHHE pabodelt TeTpai,
aHaTMTHYecKas 00paboTKa TeKCTa (AHHOTUPOBAHHUE, PELICH3UPOBaHUe, pehepupoBaHKe, KOHCIICKT-aHAIIU3 | Jp.), 3aBEPIICHHE
ayUTOPHBIX MPAKTHIECKUX paboT 1 0(hOpMIICHHE OTIETOB MO HIM, OATOTOBKA MyJIbTUMEINA COOOIIECHIH/IOKTaT0B K




BBICTYIUICHHIO Ha ceMuHape (KOH(EpeHInK), MaTeprualioB-IIPE3CHTAIINH, TOrOTOBKa pedepara, cocraBieHue oubnuorpadumu,
TEMaTHYECKUX KPOCCBOPAOB, TECTHPOBAHUE U AP.

- 11t OpMUPOBAHUS YMCHHI: PEIICHUE 3a4a4 ¥ YIPOKHEHHUIT 10 00pasily, pelieHue BAPUATHBHBIX 337134, BBIIIOIHCHHE YEPTEKEH,
CXEM, BBINOJIHEHHE pacueToB (rpaduueckux padoT), pelieHHe CUTYaIllMOHHBIX (MPOJEeCCHOHANIBHBIX) 3a/1a4, MTOATOTOBKA K JAEJIOBBIM
Urpam, IPOSKTHPOBAHUE U MOJICTIMPOBAHUE PA3HBIX BUJOB M KOMIIOHECHTOB MPO(YECCHOHANBHO AeATEIbHOCTH, pe(hICKCUBHBIH
aHanu3 NpoheCCHOHATBHBIX YMEHHUH C UCTIONIB30BAaHUEM ayIHO- ¥ BUICOTEXHUKH U .

CamocrosTenbHas paboTa MOXKET OCYIISCTBISITHCS HHMBUIYaIbHO WIH IPYIIIAMH CTYICHTOB B 3aBUCHMOCTH OT LIEITH, 00beMa,
KOHKPETHOH TEMaTHKH CAMOCTOSTEIBHOM pabOThI, YPOBHS CJIOKHOCTH, YPOBHSI YMCHHIA CTYACHTOB.

6. OHEHOYHBIE 1 METOJMYECKHUE MATEPHAJIBI

6.1. IlepeyeHb KOMIIETEHLMIT ¢ yKa3aHHeM 3TanoB (JOPMHPOBAHNS HHANKATOPOB X A0CTHKEHHUS B IIPOLECCE OCBOCHUS
onoIr

IKC-1:Cnoco0eH 10KyMEeHTHPOBAThH U CHCTEMATH3MPOBATH COOpPaHHYI0 HHoOpMaLuIo 0 Kpocc-GyHKIHOHAILHOM npouecce
OPraHU3alMM B COOTBETCTBHH C TPeOOBAHMSIMU HOPMATHBHO-METOIUYECKOIi JOKYMEHTALHH

Heoocmamounulii yposens:
3HaHUS IPUHLIUIIOB U IIPABUI pabOTHI C JOKYMEHTaMU M C HOPMaTHBHO-METOANIECKOH TOKyMEHTallueH OTCYTCTBYIOT.

YMeHHs arperupoBaTh, CTPYKTYPHPOBaTh U 00001aTh HHPOPMALIHIO C YUIETOM JIOKaJbHBIX HOPMATUBHBIX aKTOB B 00JIaCTH
ynpaBieHus Kpocc-(QyHKIMOHAIBHBIMY IPOLIECCAMU U KOHTPOJIUPOBATH COOTBETCTBHE Pa3pabOTaHHBIX JOKYMEHTOB HOPMATHBHO-
METOJUYECKON TOKyMEHTAIUU He C(hOPMUPOBAHBL.

HaBbiku JJOKYMCHTHPOBAaHUA U 06pa6OTKI/I I/IHCbOpMaHI/II/I 0 KpOCC-(byHKLII/IOHaJ'ILHOM Impouecce opraHusalii B COOTBETCTBUU C
HOpMaTHBHO-MeTOI[H‘ICCKOﬁ I[OKyMeHTaI.[PICﬁ HC C(l)OpMI/IpOBaHLI.

Ilopozoeviii yposens:

CcdopmupoBaHbl 6a30BbIe CTPYKTYPHI 3HAHWI MPUHIIUIIOB U MIPAaBUII pabOTHI ¢ JOKYMEHTaMH U ¢ HOPMaTHBHO-METOINYECKOM
JIOKyMEHTaIue.

YMeHHs arperupoBaTh, CTpPyKTYpHPOBATh  00001IaTh HHPOPMALIHIO C YUETOM JIOKAJTbHBIX HOPMATUBHBIX aKTOB B 00JIaCTH
ynpaBieHus Kpocc-(QyHKINOHATBHBIME POLieCCaMU i KOHTPOJINPOBATH COOTBETCTBHE Pa3pab0TaHHBIX JOKYMEHTOB HOPMATHBHO-
METOINYECKOH JOKYMEHTAIMH (hparMEeHTapHBI i HOCST PENPOAYKTHBHEIA XapakTep.

HaBbIkn 1oKyMeHTHPOBaHUS HHOOPMALUH O Kpocc-(QpyHKIMOHAIBHOM IIPOLIECCEe OPraHU3aluH.
IIpoosunymutit ypoeens:
3HaHUS MPUHLIUIIOB U IIPABUI PabOTHI C JOKYMEHTaMU M C HOPMaTHBHO-METOANYECKOH TOKyMEHTalued OOIIMPHBIE H CHCTEMHEIE.

YMeHHs arperupoBaTh, CTpPyKTYpHPOBATh  00001IaTh HHPOPMALIHIO C YUETOM JIOKAJTbHBIX HOPMATUBHBIX aKTOB B 00JIaCTH
ynpaBieHus Kpocc-(QyHKIMOHAIBHBIME POLIECCAaMU i KOHTPOJINPOBATH COOTBETCTBHE Pa3pab0TaHHBIX JOKYMEHTOB HOPMATHUBHO-
METOANYECKOH JOKyMEHTALUU HOCAT PENPOAYKTUBHBINA XapaKTep U NPHUMEHSIOTCA K PELICHUIO TUIIOBBIX 3alaHUM.

HaBbIky 1OKyMEHTHPOBaHUS U 00pabOTKH HHGOPMAIMU O KPOCC-(DYHKIIHOHATEHOM IIPOLIECCE OPraHH3aIUH.

Buicokuii yposens:

3HaHUS IPUHIHUIIOB U IPaBUI PaOOTHI ¢ JOKyMEHTAaMU U C HOPMAaTHBHO-METOANYECKOH JOKyMEHTallue BCECTOPOHHMUE.

YMeHus arperupoBaTh, CTPyKTypHUpPOBaTh U 000011aTh HHPOPMALHIO C YUSTOM JIOKATbHBIX HOPMATUBHBIX aKTOB B 00JIACTH
yIIpaBIeHHs Kpocc-(QyHKIMOHATBHBIMH MIPOIECCAMH H KOHTPOIMPOBATh COOTBETCTBUE Pa3pabOTaHHBIX JOKYMEHTOB HOPMATHBHO-
METOJUYECKON TOKYMEHTAIMH yCIEITHO IPUMEHSAIOTCS K PEIICHUIO KaK THIIOBBIX, TAK U HECTAHAAPTHBIX 3aJaHHM.

CdhopMupoBaHbI HABBIKK JOKYMEHTHPOBAHUS U 00pabOTKH HHHOPMAIMH O KpOcc-(QyHKINOHATIBHOM MPOIECCe OPraHU3aluy B
COOTBETCTBHH C HOPMATHBHO-METOINYECKONH JOKYMEHTALUEH.

6.2. Illxana oueHMBAHUS B 32aBHCUMOCTH OT YPOBHsI c)OPMHUPOBAHHOCTH KOMIIeTeHIHii

YpoBens c(hopMHPOBAHHOCTH KOMIIETeHIM I

XapakTepuCTHKU . . . .
1/111)1 HK;)TO oB 1. HenocraTouHblii: 2. [Toporosswiii: 3. IpoaBUHYTHII: 4. Boicokuii:
aoim)lce}?m KOMIIeTEeHIINH He KOMIIeTeHIINH KOMIeTEeHIIUH KOMINeTEeHIIUH
. c(hopMHUPOBaHBI. cpopMupoBaHbI. copmMupoBaHbl. copmMupoBaHbI.
KOMITeTeHIit Gopmup Gopmup $opmup $opmup
3HaHUS OTCYTCTBYIOT. CdopmupoBansl 6a30BbIC 3HaHus OOLIMPHEIE, 3HaHUA TBEPIBIE,
3Hanus: CTPYKTYphI 3HaHUH. CHUCTEMHBIE. apryMEHTHPOBAHHBIE,
BCECTOPOHHHUE.
YMeHus He YMmenust pparMeHTapHbl 1 | YMEHUS HOCST YMeHus ycnemHo
c(OpMHUPOBaHEI. HOCAT PenpOyKTHBHBIN PEenpOSYKTUBHBII MIPUMEHSIOTCS K PEIICHHIO
Ymenusn: XapakTep. XapakTep IPUMEHSIOTCS K | KaK THIIOBBIX, TaK U
PEIICHNIO TUIIOBBIX HECTaHIapPTHBIX
3alaHui. TBOPUYECKUX 3a/1aHUM.
Hagbiku He Hemouctpupyercs Hu3kuil | JleMoHCTpupyeTcst JlemoHCcTpHpYyeTCS
c¢(hOpMHPOBaHBI. YPOBEHB JIOCTaTOYHBIN ypPOBEHB BBICOKHH ypOBEHb
Haspiku: CaMOCTOSITENIEHOCTH CaMOCTOSITENIbHOCTH CaMOCTOSITENILHOCTH,
NIPaKTUYECKOTO HABBIKA. YCTOWYUBOTO BBICOKAsI aJallTHBHOCTh
MIPAKTUYECKOTO HAaBbBIKA. MPAKTUYECKOTO HABBIKA.
Onucanne KpuTepHeB OLleHHBAHMSA
OO0yuatomuiics OO0yuatomuiics OO0yuatomuiics OO0yuatomuiics




JIEMOHCTPHPYET:
- CyIIECTBEHHBIE MTPOOEIIBI B
3HAHMAX Y4eOHOrO MaTepHaa,
- IOy CKaIOTCS
MPUHIMITHAIEHBIE OIMIMOKH MPH
OTBETE Ha OCHOBHBIE BOMPOCHI
Ousera, OTCYTCTBYET 3HAHUE U
MOHUMaHHE OCHOBHBIX OHSATHI
1 KaTeTOpuit;

- HETIOHUMAaHUE CYITHOCTH
JIOTIOJTHUTEITbHBIX BOPOCOB B
paMmKax 3aJlaHui Ousera;

- OTCYTCTBHE YMCHUS
BBITOJTHATH MPAKTHUCCKUE
3a/laHus, PEyCMOTPCHHBIC
MPOTPaMMOM JTUCIMILIHHBL,

- OTCYTCTBHE TOTOBHOCTH
(ciocoOHOCTH) K TUCKYCCHU U
HH3Kasl CTENeHb KOHTAKTHOCTH.

JIEMOHCTPHPYET:

- 3HAHUS TEOPETHIECKOTO
MaTepuaa,

- HETIOJIHBIE OTBETHI HA
OCHOBHBIE BOIIPOCHI, OIIUOKY B
OTBETE, HEI0OCTATOYHOE
MIOHMMaHHE CYLTHOCTH
H3JIaraeMbIX BOIIPOCOB,;

- HEyBEepEHHbIE U HETOYHbIE
OTBETHI Ha JIOTIOJIHUTENbHEIE
BOIIPOCBI;

- HEJJOCTaTO4HOE BIIaJICHUE
JIUTEPATYPOH,
peKOMEHI0BaHHOU IpOTpaMMOin
JHCLUIUINHEL,

- yMeHue 6e3 rpyObIx OO0k
pemats NpakTHYECKUe 3a1aHus,
KOTOpBIE CIIEAYET BBINOIHUTD.

JEMOHCTPHPYET:
- 3HaHUE U TIOHUMaHHe
OCHOBHBIX BOTIPOCOB
KOHTPOJHPYEMOTro 00beMa
MIPOrpaMMHOTO MaTepuana;

- TBep/IbIC 3HAHHS
TEOPETHIECKOTO MaTepHaa,
-CIIOCOOHOCTH yCTaHABIMBATh U
OOBSCHATH CBSI3b MIPAKTHKU U
TEOPUH, BEISIBIISTH
MIPOTUBOPEUHS, MPOOIEMBI U
TEHJICHI[NY Pa3BUTHSIL;

- PaBUJIBHBIC U KOHKPETHBIC,
6e3 rpyObIX OIIMOOK OTBETHI HA
MIOCTaBJIEHHbIE BOIPOCHI;

- YMEHHE penIaTh MPaKTHIECKUe
3a7aHus, KOTOpBIE CIeAyeT
BBITIOJIHUTB;

- BJIajICHHE OCHOBHOM
JIUTEPATypPOH,
PEKOMEHI0OBaHHO porpaMMoi
JCIATUINHEL,

- HaJTMare COOCTBEHHOMN
000CHOBaHHOM MTO3UIINH 110
00CyKIaeMbIM BOIIPOCAM.
B03MOXHBI He3HAYUTETbHBIC
OTOBOPKH M HETOYHOCTH B
PaCKpBITHH OTACTBHBIX
MTOJIOXKCHUH BOMPOCOB OWIIeTa,
MIPUCYTCTBYET HEYBEPEHHOCTh B
OTBETaX Ha JIOTIOJHUTEIbHBIE
BOIIPOCHL.

JEMOHCTPHUPYET:
- riiy0oKHe, BCECTOPOHHHE 1
apryMEHTUPOBAHHBIC 3HAHUS
MIPOrpaMMHOT0 MaTepHaa;

- MOJTHOE TIOHUMaHKE CYIIHOCTH
M B3aHMOCBSI3H
paccMaTpUBaeMBbIX TPOILIECCOB U
SIBICHUH, TOYHOE 3HAHUE
OCHOBHBIX MOHSATHI B paMKax
00CyX/1aeMbIX 3a/IaHHIA;

- CIIOCOOHOCTH YCTaHABIUBATD U
OOBSICHATH CBSA3b MPAKTHKH U
TEOPUH;

- IOTHYECKH
MOCJIEZI0BATEIbHEIE,
coJiepKaTeNbHbIe, KOHKPETHBIC
1 MCUYEPIBIBAIOIINE OTBETHI HA
BCe 3aJaHus OUIeTa, a TakKe
JIOTIOJTHUTETLHBIE BOIIPOCHI
9K3aMEHaTOopa;

- YMEHHUE peliaTh
MIPAKTUYECKUE 3a/IaHHS;

- cBOOOJHOE UCIIOJIH30BAHMNE B
OTBETax Ha BOMPOCHI
MaTepHajIoB PEKOMEHI0BAHHOM
OCHOBHOM M JIOTIOJIHUTEIIBHOM
JIUTEPATypPHI.

0 - 59 6a10B 60 - 69 6a.10B 70 - 89 6a10B 90 - 100 6a10B
Onenka Onenka Onenka Onenka
«HEe3a4eT», «324TEeHO/yI0BJIETBOPUTEIHLHOY, «32YTEHO/XOPOIIOoY, «32YTEHO/OTJIUYHO»,
«HEyI0BJIETBOPUTEIHLHO» «YIOBJIETBOPHUTETHLHO» «XOpOILI0» «OTJTHYHO»

OuneHo4YHbIe CPeACTBA, 00ecneYHBaIOIIMe JHATHOCTHKY c(hOpMHPOBAHHOCTH KOMIETeHIIMI, 3asiBJIEHHBIX B padoueii
nporpaMme 1o AMCHMILIMHE (MOJIY.II0) 1JIsl IPOBeIeHUsI IPOMEKYTOUHOM aTTecTalluH

OLIEHUBAHME YPOBHSI 3HAHMI: Teopernueckuii 6,10k BONPOcoB. YpoBeHb 0CBOCHHsI IPOrPAMMHOI0 MaTepHaa,
JIOTMKA M TPAMOTHOCTDb HU3JI0JKEeHUsl, YMEHHEe CAMOCTOSITeIbHO 000011aTh U H3J1araTh MaTepual.

1. HemocraTouHslii ypoBeHD

3HaHUS IPUHLIHUIIOB U IIPABUI pabOThI C JOKYMEHTaMU U C HOPMaTUBHO-METOANYECKON TOKyMEHTalueH OTCYTCTBYIOT.

YMeHHs arperupoBaTh, CTpPyKTYpHUpPOBATh M 00001IaTh HHPOPMALIHIO C YUETOM JIOKAJTbHBIX HOPMATUBHBIX aKTOB B 00JIaCTH
ynpaBieHus Kpocc-(QyHKIMOHATBHBIME NPOLIECCAaMU M KOHTPOJINPOBATH COOTBETCTBHE Pa3pab0OTaHHBIX JOKYMEHTOB HOPMATHBHO-
METOIUYECKOH JOKYMEHTAIH He ChOPpMHUPOBAHBIL.

HaBbIky 1OKyMEHTHPOBaHUS U 00pabOTKH HH(OPMAIMU O KPOCcC-(QyHKIMOHATEHOM IIPOLECCE OPraHU3allul B COOTBETCTBUH C
HOPMaTHBHO-METOINYECKOH TOKyMEHTalel He chOpMUPOBAHbI.

2. Iloporosslit ypoBeHb

CoopmupoBaHbl 6a30BbIe CTPYKTYPHI 3HAHU I PUHIIUIIOB U MPaBUII pabOTHI ¢ JOKYMEHTaMH U ¢ HOPMaTHBHO-METOIUYECKOM

JIOKyMEHTaIuei.

YMeHHs arperupoBaTh, CTPYKTYpHPOBaTh U 00001aTh HHPOPMALIUIO C YUIETOM JIOKAJIbHBIX HOPMATUBHBIX aKTOB B 00J1aCTH
ynpasieHUs Kpocc-(QyHKIMOHAIbHBIMY NPOLECCAMU U KOHTPOJIUPOBATH COOTBETCTBHE Pa3pab0TaHHBIX JOKYMEHTOB HOPMATHBHO-
METOJMYECKOH TOKyMEHTalMK (parMeHTapHbI U HOCAT PENPOIYKTUBHBIN XapakTep.

HaBbIky 1OKyMEHTHPOBaHUS HHYOPMALUH O Kpocc-(GyHKIIMOHAIBHOM MIPOLIECCEe OpPTraHU3aLuH.

3. IIponBUHYTHI YPOBEHB

3HaHUS MIPUHIHUIIOB U IPAaBUI pabOTHI C JOKYMEHTaMU M C HOPMaTHBHO-METOANYECKOH TOKyMEHTalue OOMIMpPHbIE U CUCTEMHBIE.

YMeHHs arperupoBaTh, CTpPyKTypUpOBaTh U 00001aTh HHPOPMALUIO C YUETOM JIOKAJIbHBIX HOPMATUBHBIX aKTOB B 00J1aCTH
ynpasieHus Kpocc-(QyHKIMOHAIBHBIMY IPOLIECCaMU ¥ KOHTPOJIUPOBATH COOTBETCTBHE Pa3pab0TaHHBIX JOKYMEHTOB HOPMATHBHO-
METOANYECKOHN JOKyMEHTALUU HOCIT PENPOAYKTUBHBIH XapakTep U NPUMEHSIOTCS K PELICHUIO TUIIOBbIX 33JaHUi.

HaBbiku 1oKyMeHTHpOBaHUS U 00pabOTKH HHPOPMALIK O KpOCC-(YHKIMOHAILHOM IPOLIECCE OPTaHU3aALUH.

4. Beicokuil ypoBeHb

3HaHusA IIPUHIOUIIOB 1 IPpaBUJI pa6OTLI C JOKYMCHTAaMHU U C HOpMaTI/IBHO-MeTOHH‘IeCKOﬁ L[OKyMeHTaHPIefI BCECTOPOHHHUEC.

Vmenus arperupoBarb, CTPYKTYpHUPOBATh U 0606H_IaTI> I/IH(])OpMaHI/IIO C YUYE€TOM JIOKaJIbHBIX HOPMATUBHBIX AKTOB B o0Jyactu
YIipaBJICHUSL KpOCC-(byHKL[I/IOHaJ'II)HLIMI/I nponeccaMu U KOHTPOJIUPOBATh COOTBETCTBUC pa3pa60TaHH1>1X JAOKYMCHTOB HOPMATUBHO-




METOIUIECKOMN JOKYMCHTAIIMN YCTICIIHO MPUMCHAIOTCS K PCIICHUIO KaK TUITOBBIX, TaK 1 HCCTAHIAPTHBIX 3aTaHMI.

CcopMupoBaHbl HaBBIKU JOKYMEHTUPOBAHUSA U 00paboTKH HH(GOPMALMU O KPOcC-(PyHKIMOHATBHOM MIPOLIECCE OPraHU3aLUU B
COOTBETCTBMU C HOPMATUBHO-METOJUYECKON IOKyMEHTalME.

B cnydae, eciin cymMmma pedTHHTOBBIX OaJUIOB, MOJYYCHHBIX MPU MPOXOXKICHHH IPOMEXYTOYHO# aTTecTanuu cocraiseT oT 0 10 9
GasutoB, To 3aueT/ 3aueT ¢ oueHkoi/ 3x3ameHn HE CJJAH, He3aBUCHMO OT HTOTOBOTO PEHTHHTA MO AUCIMILIHHE.

B ciygae, ecnu cyMMa peHTHHIOBBIX OAJIIOB, TOJYYEHHBIX ITPH MPOXOXKACHUH ITPOMEXYTOYHOH aTTeCTalluk HAXOAUTCS B IIpeaenax
ot 10 mo 30 6ayioB, To 3auet/ 3aueT ¢ oueHko/ 3x3amen CIIAH, u pe3ynbTar ciauu onpeienseTcs B 3aBUCHMOCTH OT HTOTOBOTO
peiTuHra 1o JUCHUILUIMHE B COOTBETCTBHU C YTBEPKACHHOH 1IKanoil nepesoya u3 100-6ayuibHOM MIKaJIbI OLEHUBAHUS B 5-
OauTBHYIO.

Jnst mpuBeieHus! peUTHHTOBOM OLIEHKH 10 AucHUIuIuHE 110 100-0abHOM HIKaje K aTTeCTAllMOHHON 110 5-0aiIbHOM 1IKaJle B
cootBeTcTBHH ¢ [lonoxeHneM o 0alIbHO-PEHTHHTOBOM CHCTEME OLIEHKH YCIIEBAEMOCTH CTYICHTOB (elepaIbHOro
TOCYAapCTBEHHOTO OI0PKETHOTO 00pa30BaTeNbHOTO YUPEKICHHUS BEICIETO 00pa3oBaHusl « MOCKOBCKHUIT roCy1apCTBEHHBIH
YHHBEPCUTET TeXHOJOTrUM 1 ynpasinenus umenu K.I'. Pasymosckoro (ITepBblii kKa3aumnit yHUBEPCUTET) HCIOJIB3YETCS CICAYIOIIAs
HIKaja:

ATTeCTAalMOHHAS OI[€HKA 10 TUCHHILINHE PeiiTHHrOBast OLleHKA 10 JUCHUIINHE
"OTJIMYHO" 90 - 100 6am0B
"XOPOLIO" 70 - 89 bayos
"YAOBJIETBOPUTEJIBHO" 60 - 69 b6aynos
"HEYJAOBJIETBOPUTEJILHO" menee 60 6amioB
"3AUYTEHO" Oosnee 60 GamioB
"HE 3AUTEHO" menee 60 6amioB

6.3. OueHo4yHbIe CpeICTBA TEKYLIEro KOHTPOJIsl (IpUMepPHbIe TeMBI I0KJIA/10B, pedepaToB, Icce)
Bompocst yeraOTO OmIpoca

Tema 1. HopmaTtuBHO-TIpaBOBBIE OCHOBBI JOKYMEHTHPOBAHHSI

1. BepectsiHble rpamMOTHI M3 Kakoro ropoja Jlpesneid Pycu nonumi 1o Hac B O0JIBIION YHCICHHOCTH U TIoYeMy?
2. Kakue Hanbosee 1peBHUE JOKYMEHTAJIbHbIE HCTOYHUKH (apTehaKThl) JOULTH 10 HAIIKMX JHEH?

3. HazoBute nepuoi, B KOTOPBIH CyIECTBOBAJIO IIPHKA3HOE EJIONPOU3BOICTBO. OTKy1a BO3HUKIIO TaKOE Ha3BaHHE?
4. B xakoM BeKke BO3HHKIIO MHHHCTEPCKOE JAEIOTPOU3BOACTBO?

5. Uro takoe HOT 1 HOYT? KakoBa ux poiib B pa3BUTHHU JEIONPOU3BOJICTBA B pAHHECOBETCKUN NIeproa’?

6. B kakux o(hHUIMaIbHBIX UCTOYHHKAX ITyOINKYIOTCS HOPMAaTHBHO-ITPABOBbIE aKThI PD?

7. Yewm otnmuatorcs OCTs u TOCTr1 P?

8. Kakum Bonpocam nocssmen I'OCT P 7.0.97-20167

9. Kakue xnaccudukanuy JOKyMEHTOB BbI 3HaeTe?

10. Yto takoe 'OCT P N1CO?

Tema 2. OcHoBHbIE TpeOOBaHUS K OOPMIICHUIO IOKYMEHTOB

1. Kako# HOpMaTHBHBIH JOKYMEHT perfIaMeHTUPYET TPeOOBaHHS K O(OPMIICHHIO TOKYMEHTOB?

2. YeM oTyimuaeTcst IEHTPUPOBAHHBIN U (IIaroBbIil cloco0 pa3MeneH s PEKBU3UTOB Ha OJIaHKe TOKyMeHTa?

3. CKOJIBKO BCEro PEKBU3UTOB CIy)eOHBIX HoKyMeHTOB HacuuThiBaeT ['OCT P 7.0.97-20167

4. Yto Takoe (raroBblii criocod pa3MerieHns: peKBH3UTOB?

7. KakoB nopsiok oopmiieHns: pekBuznta « OTMETKa O MPUIIOKESHUN» ?

8. KakoB nopsanok odopmieHns: pekBU3NTOB «I pud yTBepxkIeHUS JOKyMeHTa» U «'pud corilacoBanus JOKyMEHTa»?
9. Kak oopmisiercs pekpuzut «Iloamuce»?

10. Korna B 1oKyMeHTe NOSIBISETCS PEKBU3UT «Buza»?

Tema 3. [TonuTHKa ynpaBieHus JOKyMEHTaMHU IPU BEJICHUU JIEIOBBIX ONEpaLnil

1. Kakue 3amaun crosT nepen ciryx00ii nemonpounsBoacraa’?

2. Yro coboii nmpencTapisieT J0KyMEHTOO00POT OpraHu3aun?

3. Yro BKiIIOUYAET B ce0s peructpanus J0KyMmeHTa?

4. KaxkoBa 0CHOBHas 11€JIb OPraHU3allii KOHTPOJIS 32 UCTIOJHEHUEM JOKYMEHTOB?

5. Kakue cpoku HCIOTHEHUS IOKYMEHTOB B 3aBUCMOCTH OT KaTerOpUU IOKYMEHTOB?
6. Kak oopmitsieTcs aata B pOTOKOJIE, €CJIM MPOTOKOIUPYEMOE COOBITHE MTPOA0JIKATIOCH HECKOJIBKO JTHEH?
7.Yro Takoe HOMEHKJaTypa zen?

8. B KaKkux HalpaBJIeHUIX UCIIOJIB3yETCsI HOMEHKIIAaTypa Jien?

9. UTo noHMMaeTcs MO/ ONePaTUBHBIM XPaHEHUEM TOKYMEHTOB?

10. Kaxue TpeboBanus HeoOXoauMo coOmoaaTh npu GopMupoBaHuu s1en?

BOHpOCI)I JJI1 CaMOIIOAT'OTOBKH

Tema 1. HopMaTHBHO-IIPaBOBbIE OCHOBBI IOKYMEHTUPOBaHUS

1. B xakoM Beke y:»Ke CylIecTBOBaJIa J1eJI0NPOU3BOACTBEHHAS TOKYMEHTALUS 110 MEXK/IyHapOIHbIM OTHOIIEHUAM?

2. B 1em 3axmovaercs crieniudrka 3apoKIACHUS IEIONPOU3BO/ICTBA HA PAHHUX ATalaX POCCUHCKON rocynapcTBEeHHOCTH?
3. [Ipu xaxoM Lape BO3HUKIIO KOJIIEKCKOE AETOTPOU3BOICTBO?

4. laiiTe KpaTKyr0 XapaKTePUCTUKY UCIIOIHUTEIBHOIO JEIO0IPOU3BO/ICTBA.




5. JlaifTe KpaTKyro XapaKTepUCTHKY COBETCKOTO JEIONPON3BOICTBA.

6. Kakoii 3axoH co3zan npaBoByro 6a3y ISl epexoa OT KJIacCHYecKOoro OyMakHOTO JOKYMEHTO000POTa K JJICKTPOHHOMY LS
OpraHMU3anyii 1 OPTaHOB BIACTH?

7. Kaxoii ctanmapt omnpezensieT TEPMHUHBI U JAaeT ONpPEesICHHUs B I€TIONPOU3BOICTBE?

8. B pamKax 1I0KyMEHTOOOOPOTa OpraHU3alNy KaKHe TPU TPYIIIBI JOKYMEHTOB BBIJIEJISIOT?

9. Kakue cpoku XpaHeHHs JOKYMEHTOB MOTYT OBITh?

10. Kaxue uHIUBH Ty a IbHbIE CPOKH UCIIOHEHHS JOKYMEHTOB MOTYT OBITH?

Tema 2. OcHoBHbIE TpeOOBaHUS K O(OPMIICHUIO JOKyMEHTOB

1. JInst opopMIICHHS KaKKX BHJIOB JOKYMEHTOB MOKET UCIOJIB30BaThCs OOIIHUiT OaHK?

2. Yto Takoe OiaHK TOKyMeHTa?

3. B kakux BHAax miuceM TpedyeTcs 00s3aTeNbHOe 3aBepeHIe TOAMUCH PYKOBOAUTEINS IIeYaThio?
4. KeM yTBepx1atoTcs OJ1aHKH JOKYMEHTOB OpTaHU3alnuu?

5. B xakux ciryyasix MCIIOJIb3YIOT yTIJIOBbIe OlaHKu?

6. B ueMm pasHuna Mexay pestome, aBToonorpadueil u XxapakTepucTHKOH?

7. Kakue popmaTsl OymMaru MCIob3yoT JAJIsl U3TOTOBJIEHUS OJJAHKOB IOKYMEHTOB?

8. Kakue pa3zmepsl monel uCHOIB3YIOT MPU COCTaBICHUH TOKyMEHTOB?
9. Kak HyMepyIoT CTpaHUIIBI B MHOTOCTPAHUYIHBIX TOKYMEHTAX ?
10. Kakue BHIbI OJJAHKOB CYIIECCTBYIOT?

Tema 3. [TonmuTuka yrpaBieHHs JOKYMEHTaMH PH BEICHUH JIEJIOBBIX OTleparnit

1. Kakue QyHKIMH BBIOJIHSIET CITy»K0a JeI0nponu3BoicTBa?

2. B kakux ciydasx opopmisieTcst KpaTKuid IpOTOKOI?

3. Kakue opraHu3zaiuy UMEIOT IPaBO HAHOCHUTH Ha CBOU OJaHKH pekBU3HT «['ocynapcTBeHHsbli repd Poccuiickoit @eneparmy»?
Kaxum noxymeHTOM 3TO perynupyercs?

4. Kakue BUIBI TUCeM, KITacCHOUIUPYEMBIX 10 QYHKIIMOHATEHOMY Ha3HaYeHHIO, BB 3HaeTe?
5. KakoBbl HeTOCTaTKH B KYPHAIIBHOW CUCTEME PETUCTPALINN TOKYMEHTOB?

6. Kakue cBeneHnst QUKCUPYIOTCS IPH PETUCTPALMHU ITOCTYNAIOMINX JOKYMEHTOB?

7. B uemM HCUUCIISAIOTCS CPOKU UCTIOTHEHUS JOKYMEHTOB?

8. Uro siBnsieTcss OCHOBAaHUEM JIJIsl CHATHSA JOKYMEHTA C KOHTPOJIS?

9. Kakas uH(popManus BKIIOYACTCS B XKYPHAI PETUCTPALUH BXOISIINX JTOKYMEHTOB?

10. Kaxkast uHpOpMAaIus BKIIIOYAETCS B )KYyPHAJI PErHCTPALH UCXOISAIINX JOKYMEHTOB?

3anaHus K 1a00paTOpHBIM paboTam

Tema 1. HopMaTHBHO-IIPaBOBBIE OCHOBBI JOKYMEHTHPOBAHHUS.
JlabopaTopHas padora «CocraBienne ¥ 0QOpMIICHHE OPraHW3aLUOHHBIX JOKYMEHTOB)

3aganue 1. Vcronb3ys KilacCUPHKAIMIO OpPraHU3aluOHHO-PACTIOPSANTEIBHON TOKYMEHTAIIMH, ONIPEAEIUTE BH] CICAYIOIIHX
JTIOKYMEHTOB.

1. IlocraHoBNEHMs, YKa3aHUs, PELICHUS, yKa3bl, IPUKa3bl 10 OCHOBHOM J1€STEILHOCTH.

2. JInuHoe [ieino, IM4Has KapTodKa, TPy10Bas KHIKKA, IPUKA3 110 JUMYHOMY COCTaBY.

3. [TuceMa, (hakcel, TenerpaMMBbl, JOKJIaTHbIE 3aITUCKH.

4. IlonoxeHue, ycraB, MHCTPYKLUS, [IPaBUJIA.

3ananue 2. HauanpHuk xaHnenspun GupMel «Anbsda» B.1O. AimMosa ucronp3oBaina GUpMEHHBIH OJaHK MUCbMa JUTS COCTABIICHHS
MUChMa JINYHOTO COJIEPKAHUS B a]MUHUCTPALIUIO TOPOJIa, KOTOPOE cama U MOAIHUCaIa.

TIpaBomepHs! u neiictBust B.JO.AnumoBoit? U3yuute . 13 Kogekca PO 00 aiMHHHUCTPATHBHBIX MPABOHAPYIICHUAX. Y CTAHOBUTE,
HapylIeHHe KaKHX HOPM IPOM30ILIO U KAKOBAa Mepa OTBETCTBEHHOCTH (HUPMBI?

Tema 2. OcHoBHBIC TpeOOBaHHS K O)OPMIICHHIO JTOKYMEHTOB
JlaGoparopHas pabora «OpopMICHHE paACTIOPSAUTENBHBIX  JTOKYMEHTOBY»

3ananue 1. CocTaBuTh 1 0POPMUTH MPUKA3 TIO OCHOBHOM JICATENILHOCTH 00 00ecneueHHH MPOTUBOIIOKAPHOW 0€30IaCHOCTH U
YCUIICHHS OXPaHBI IPEANPUATHS B IPa3IHUYHbIC JHU. HemocTaronme qaHHbIe yKaKUTE CaMOCTOsTENIbHO (Ha3BaHNWE OpraHu3allnH,
®UO coTpyIHHUKOB, BpeMs U T.1.). B KoHCTaTHpyromel yacTi NpHKa3a COIUINTECh Ha MPUKa3 MUHUCTpa (Jata, Homep) “006
00€eCIICUeHIH ITPOTHUBOIIOKAPHOH OE30IIaCHOCTH U YCHUIICHIH OXPaHbI B PO IIPA3THIYHBIX AHel”. B pacropsauTensHO 9acTH

TIPUKAXKUTE!
- 3aBe/lyIOIIEMY X034HCTBOM OpraHU30BaTh TILATENbHYIO YOOPKY TEPPUTOPUI ;

- [TIABHOMY UHXXCHEPY MPOBEPUTH COCTOSHHE 3JIEKTPONPOBOAKH, IEKTPOOOOPYIOBAHHUS, CUTHATHU3ALNH.
OOecneunTs OTKIIOUEHHE IEKTPOIHEPTHHU B 3JaHUH HE TI03AHEe 9acoB (IaTy YKQXXUTE CaMOCTOSITENIBHO);

- HAYaJIbHUKY OT/EJNa KaJpoB K (maty ykaxxnTe caMOCTOSITENIFHO) IIPEICTaBUTh B CEKpeTapuar

TeHEePaIbHOTO AUPEKTOPA CIIHCOK COTPYIHUKOB, MPeObIBaHIE KOTOPHIX HEOOXOIMMO Ha TEPPUTOPHHU NMPEANPUATHS B IPa3AHHUYHbIC
JTHU.

- KOHTPOJIb 32 UCIIOJIHEHHEM TIPHKa3a BO3JIOXKUTH Ha 3aM.JUPEKTOPa MO X03HCTBEHHOH YacTu
3aganue 2. CocTaBUTh U O(OPMHTH MPHKA3 IO OCHOBHOM JEATEHFHOCTH O TIOATOTOBKE K €KETOAHOMY HAYYHO-TIPAKTUYECKOMY
CEeMHHapYy.

3am.aupexropy o HuP Anapeeoit E.®. e mo3anee 15.05.2023 npeactaBuTh TE3HUCHI JOKIA0B CTYACHTOB MO (TEMy CaMUM
oIpenenuTs); u T.4. Hemocraronye nanHble yKaXHTe CaMOCTOATENbHO (Ha3BaHue opranuzannu, @O coTpyTHUKOB, BpeMs U T.A.).

Tewma 3. [lonuTrka ynpaBieHHUs JOKYMEHTaMH IIPHU BEIEHUH JIEJIOBBIX OTEpPAIIi
JlaGoparophas pabora «Opranuszaius 10KyMeHToo0opoTta. O0paboTka BXOAAIICH, UCXOAAIICH U BHYTPEHHEH JOKYMEHTAIIUU



B) COCTaBJIEHHE NIPOEKTA — COTJIACOBaHUE — 0hOpMIICHHE — OAIIMCAHUE — PETHCTPALNS — HCIIOJIHEHUE — OTIPABKa;

r) o opMIIeHHE TOKYMEHTa — IIOANMCAaHNE — PETHCTPALUS — COTTIaCOBAaHHE — YTBEP)KACHHE — OTIIPABKa.

3ananue 5. Onpeneny npaBUIIBHYIO MTOCIEI0BATENLHOCTD JeHCTBIA. BHyTpeHHMI TOKYMEHT MPOXOANT CIEAYIONINE ITAIIBI
00paboTKu:

a) COCTaBJICHHE IIPOEKTa — COTTIacCOBaHKE — O(hopMIIEHHE — MOIIHCAaHIE — PETUCTPALIUS — UCIIOJHEHUE — HallPaBJIEHHUE B JIEJI0;
0) npueM — repBoHaYaIbHasg 00padOTKa — IPEABAPUTEIILHOE PACCMOTPEHNE — PACCMOTPEHHE PYKOBOIUTEIIEM — UCTIOJIHEHHE —
HarpaBJieHHE B JIENO;

B) COCTaBJIEHHE IIPOEKTa — COTJIACOBaHUE — 0hOpMIIEHNE — HOATIUCAHUE — PETUCTPALHS — OTIIPABKA,;

T) IpHeM — IlepBOHavYaIbHas 00paboTKa — IPeIBAPUTEIHLHOE PACCMOTPEHNE — PETHCTPALUS — PACCMOTPEHHE PYKOBOAUTEIEM —
UCIIOJIHEHNE — HATIPaBJICHUE B JIEIIO;

1) ohopMIIeHHE TOKyMEHTa — IIOANICaHNe — PETHCTPALHS — COTTIACOBAaHHE — YTBEPIKACHHE — OTIIPABKa.

TecroBble 3aJaHus
(TIKC-1)

Tema 1. HopMaTHBHO-TIPABOBBIE OCHOBBI JJOKYMEHTHPOBAHUS

1. McnionHUTeNIbHOE AEIONPOU3BOACTBO — 3TO

A) pabota ¢ JoKyMeHTaMu, IpoBoAUBIIAsACS B COBETCKUX YUPEKICHUIX

B) pabora ¢ JoKyMeHTaMH, TPOBOIUBIIASICS B KOJUICTUSX

C) paboTa c TOKyMEeHTaMH, IPOBOIUBIIASCS B MHHICTEPCTBAX

D) paboTta ¢ ToKyMeHTaMH, IPOBOIMBIIIASCS B MPHKA3ax

2. Konnexckoe 1e10npou3BOACTBO — 3TO

A) pabota ¢ JOKyMEHTaMH, IIPOBOIUBILASCS B KOJUIETHSIX

B) pabora ¢ JoKyMeHTaMu, TPOBOJUBIIASCS B TIPHKa3aX

C) pabota ¢ nokymeHTamu, npoBoauBLIasics B COBETCKUX YUPEKICHUIX

D) paboTa ¢ mOKyMeHTaMH, MPOBOIUBIIASICS B MHHICTEPCTBAX

3. [aifre onpeneneHre JOKyMEHTa:

A) MaTepuanbHbIil 00BEKT ¢ HHPOpMaIHeH, 3a)UKCUPOBAHHON CO3JAHHBIM YEJIOBEKOM CIIOCOO0OM, /Ui €€ mepeiaun BO BPeMEHH U
MIPOCTPaHCTBE

B) coBOKYNHOCTh PEKBU3UTOB O(GHUIMATBHOTO MHCbMa

C) cranmapTHOE pacIoIokKEHNE MaTepHana

D) rekcr

4. YKaXuTe OTIMYUTENFHOE CBOMICTBO JOKYMEHTA:

A) KONTHIHOCTS;

B) ropuamueckas cuna;

C) MHOXKECTBEHHOCTD;

D) rouHocTs.

5. Maiite onpeneneHue Gpopmyspa-odpasua:

A) COBOKYIHOCTh PEKBU3UTOB JEJIOBOTO MHChMa

B) COBOKYITHOCTB pacIooKeHHBIX B OIPENENICHHOHN MOCIIeI0BATEIPHOCTH PEKBI3UTOB, IPUCYIINX BCEM JOKYMEHTaM
OIIPEIEIIEHHON CHCTEMBI JOKYMEHTAIIM!

C) COBOKYITHOCTh PEKBU3UTOB MPUKa3a

D) coBOKYIHOCTh PEKBU3UTOB aKTa

6. KaxuM cBOWCTBOM MOXKHO OXapaKTepU30BaTh HAIMUKME Y JTOKYMEHTA HEOThEMIICMBIX CIIaraeéMbIX, 0€3 KOTOPBIX OH CYIECTBOBATh
HE MOXET:

A) BeIlIeCTBEHHOCTD

B) arpubyTuBHOCTH

C) cTpYKTYpHOCTB

D) BepHoOTO BapraHTa OTBETa HET

7. 1enonpon3BoACTBO — 3TO:

A) npaBuibHOE 0OpPMIEHHE JOKYMEHTOB

B) opranusanus 1OKyMeHTO000POTa B yUPEKAECHUN

C) cOBOKYIHOCTb JOKYMEHTOB, OTPAXKAIOMINX YIPaBICHIECKYIO AESITEIbHOCTh YUPEKICHUS

D) coBOKYNmHOCTB pabOT MO TOKYMEHTHPOBAHHUIO IEATEIBHOCTH YIIPABICHUS M TI0 OPTaHU3AIMHU TOKYMEHTOB B yUPEKACHUN
8. Kakast pyHKIUS OTHOCHTCS K OOIIMM (DYHKIHUSM JOKYMEHTA:

A) o0eKynbTypHas

B) nrdopmanmonHas

C) mpaBoBast

D) ynopsimounBaromast

9. Kak 10J1KHO IPOUCXOUTD AETICHUE JOKYMEHTOB:

A) Ha poJibl, TOABUIBI, TOJIPOJIbI, PA3HOBHIHOCTH

B) Ha pojbl, BUIBI, TOJBHBI, PA3HOBUIHOCTH

C) Ha BU/IBI, TOJBHUIBI, PA3HOBUIHOCTH, POJBI

D) Ha noaBHIbI, TTOAPOIBI, PA3HOBHIAHOCTH

104. ToxymMeHTaMOHHOE o0ecrieyeHre YIpaBiIeHus: — 3TO:

A) nporiecc yCTaHOBIICHUS U IPUMEHEHHS IPABUII C LEIBIO YIOPSI0YEHHS AESTENEHOCTU B IETIOIPOU3BOACTBE
B) mesrensHOCTE anmmnapara ynpasiIeHHs, 0XBaThIBAIOIIAs BOIPOCH! JOKYMEHTHPOBAHMS M OPIraHU3alUK PaObOTHI C JOKyMEHTaMH
C) COBOKYIHOCTB JJOKyMEHTOB, IPUMEHIEMBIX B OTIPE/ICIICHHON cepe AesaTeIbHOCTH

D) coBOKYIHOCTb PEKBU3UTOB, YCTAHOBJIEHHBIX B COOTBETCTBUH ¢ (GOPMYIIPOM HOKYMEHTA

Tema 2. OcHoBHBIE TpeOOBaHUS K OYOPMIICHHIO JOKYMEHTOB



D) wrratHoe pacnucaHue

2. JlokymeHT, GUKCHPYIOIIUIA X0 00CYKISHHUS BOIIPOCOB U MIPUHSTHUS PELICHUH HAa COOPAHMIX, 3aCEAaHNAX, COBEIIAHNAX U T.II.:
A) 00BsICHUTENIbHAS 3aITUCKA

B) noxianHas 3amucka

C) akr

D) nporokoin

3. JlenoBsle nucbMa 0OBIYHO 3aKaHYUBAIOT (pa3aMu:

A) B cooTBeTCTBHH ¢ Bareii mpock0oii ...

B) ¢ yBaxkeHueM ...

C) Hamu paccMOTpeHbI Barum npeanoxeHus ...

D) B cBsi3u ...

4. l'apaHTHITHOE THCBMO — 3TO:

A) IOKYMEHT, COOOIIAIONINI O MPUOIMKEHHH, YCKOPSHUH, HCTCYCHUH CPOKA MCTIOJTHEHUSI KAKOTO-JIHO00 AeHCTBUS

B) mokymeHT, coepiKalinii NpUriianieHue Ha MEpOTPUSITHE

C) TOKyMEHT, B KOTOPOM TrapaHTUPYETCS OILIaTa BBIMOJIHEHHOH pabOoThl WK MPEOCTaBICHHE Yero-1n0o (paboThl, TOMELICHUS U
T.J.)

D) nokyMeHT, MOATBEPKAAOIINHN TTOJTy4YeHHE TICHHOCTEH

5. lata mokyMeHTa 0(OpMIISIETCS CIISIYFOIUM 00pa3oM:

A) 01 despansa 1923r.

B) 1 despans 2023

C) 01.02.2023 r.

D) 01.02.23

6. [lata mokymMeHTa — 3TO:

A) nara ero HOAIMCaHHS, TPUHITHUL

B) nara ero cocraBieHus

C) nara ero moAMUCaHus, IPUHSITHS, YTBEPIKACHHS, COCTABICHUS, 1aTa COOBITHS

D) nara coGbiTHs

7. Ecm Bam HE0OXOAMMO IPUTIIACUTH OPraHU3AIMIO WIH JODKHOCTHOE JIMIIO Ha COBEIaHUe, BCTpedy, Bel coctaBute
A) nuceMo-TIpUrianieHue

B) compoBoauTenbHOE THCHMO

C) nuChMO-TIOATBEPKICHHE

D) noroBopHO€ MHCHMO

8. Eciiu Bam HE00X0IMMO COOOIIUTH O MPOBEACHUH MEPOTIPUTHS, BBl cocTaBUTE

A) conpoBoUTENBHOE TUCHMO

B) nuceMo-nioaTBEpKICHNE

C) 1oroBopHO€ MHCHMO

D) unpopManmoHHOE THCEMO

9. Eciim Bam HE00X0IMMO COCTaBUTh THCHMO, HHDOPMUpYIOLIee apecaTa O HalpaBJIeHUH K HEMY TIPHChIIaeMbIX JOKYMEHTOB, BbI
COCTaBHUTE

A) corrpoBOANTETHHOE TTHCHMO

B) nucsMo-yBenomienue

C) nuchMO-TOATBEPKICHHE

D) norosopHoe mucsMo

10. Eciiu Bam HE0O0X01MIMO COCTaBUTh MHCHMO, COMPOBOXKIAIOIIEE JIOTOBOP, TO OHO OyJIET HOCUTH Ha3BaHUE (110 COJCPKAHUIO)
A) IHCEMO-TIOATBEPKACHNE

B) moroopHoe

C) compoBoauTenpHOE

D) muceMo-yBeroMmiIeHHE

Tema 3. ITonuTHka ynpasieHus JOKyMEHTaMHU MPU BEJICHUU JIEJIOBBIX ONEpaLUii

1. EI'CJ] — aro:

A) COBOKYMHOCTb PEKBU3UTOB, YCTAHOBJICHHBIX B COOTBETCTBHHU C (HOPMYJISIPOM JIOKyMEHTA

B) komIIIeKC OCHOBHBIX TOJIOKEHHUH, ONPEAEISIONNX M PETIAMEHTHPYIOIIUX OPraHNu3alMIio0 JOKYMEHTAIIMOHHBIX NIPOLIECCOB Ha
TIPEANPUITHN

C) COBOKYITHOCTh JOKYMEHTOB, IPUMEHIEMBIX B OIPENIENICHHOH chepe IesaTeTbHOCTH

D) nestenbHOCTD anmapara yHnpaBiIeHHs, OXBaThIBAIONIAs BOIPOCH! JOKYMEHTHPOBAHUS U OpraHU3aluu

2. JlesiTeNbHOCT almapaTa yIpaBIeHHs, 0XBAaThIBAIONIAs BOIPOCH! JOKYMEHTHPOBAHUS U OPraHU3aIMU paboThl ¢ JOKYMEHTaMHU —
370!

A) TOKyMEHTAIIMOHHOE 00ECTIeYCHNE YIIPABICHUS

B) crannapTuzanus

C)EIrchg

D) cucrema qokyMeHTaIu

3. JIokyMeHT, cofeprkaluii HHPOPMAIUIO, He IPeTHA3HAYCHHYIO JJIsI IUPOKOTO PacpOCTPaHSHNS:

A) HeomyONIMKOBaHHBIH;

B) Taiinbrii;

C) nenyGuIuKyeMbIii;

D) HenepuoguuecKHii.

4. Yro oTHOCUTCS K IPU3HAKAM JOKyMEHTA:

A) pyHxumronanbHOCTh HHOpMALHY;

B) ToxnecTBeHHOCTH camoMy cebe;

C) 3aKOHHOCTb;

~



A) onpesienenue;

B) ycraHosnenue;

C) obocHoBaHueE;

D) pazbsicHeHue.

6. Eciiu BaM HE0OX0IMMO [IaTh OMHUCAHUE PEKIaMHUPYEMbIX YCIyT, BeI cocTaBuTe

A) 10r0BOpHOE UCHMO

B) pexnamHoe nucpMo

C) conpoBOAUTENLHOE MMUCHMO

D) nuceMo-npuriamieHue

7. Ecnu Bam Heo0X0aMMO TIpeABIBUTH MPETEH3UK apTHEPY, BbI cocTaBuTe

A) 1I0roBOpHOE MHUCHMO

B) undopmarronnoe nucpbMo

C) conpoBOANUTENILHOE MUCHMO

D) nuchMo-npeTeH3 o

8. Kommiekc B3anMOyBsI3aHHBIX JOKYMEHTOB, PETTIAMEHTUPYIOIINX CTPYKTYPY, 3aJa4d, GyHKIUH IPEeIIPHATHS, OPTaHH3aLHIO €ro
paboTHI; MpaBa, 00SI3aHHOCTH U OTBETCTBEHHOCTH PYKOBOJICTBA M CIELIHAINCTOB MPEANPHUITHS — 3TO
A) pacriopsAuTENbHbIC TOKYMEHTBI

B) ycras

C) cnpaBo4HO-HHGOPMAIIMOHHbIE

D) opranu3aiioHHbIe JOKYMEHTBI

9. KoMIIeKC OCHOBHBIX MOJIOKSHHUH, OMPENESIAIONINX U PETIAMEHTHPYIOIMX OPraHU3aIMi0 JOKYMEHTAIHOHHBIX MPOIECCOB Ha
TPEANPUITAR — ITO

A) cucreMa TOKyMEHTaI[UH

B) EI'CA

C) nokyMeHTaI[HOHHOE 00eCTICUCHHE YIIPaBICHUS

D) crannmaptuzanus

10. Ha3oBuTe TOKyMEHT, HE BKIFOUCHHBIH B TPYIITY BXOISIIMX U UCXOIINX JOKYMEHTOB B MMPHUKa3ax
A) namstu

B) oTnucku

C) akr

D) rpamotsr

6.4. OnieHOYHbIE CPeCTBA MPOMEKYTOYHOH aTTeCTAIUHU.

ITIKC-1: CniocoGeH 10KyMEHTHPOBATh U CUCTEMATU3UPOBATh COOpPaHHYI0 HH(OPMALHMIO O Kpocc-(QyHKIMOHAIBLHOM Ipoliecce
OpraHu3ally B COOTBETCTBUH C TPEOOBAHUSIMH HOPMATUBHO-METOANYECKON JOKYMEHTALIUI

Bomnpocsl k 3auery:

Bomnpocs! 11 MpoBepKH YPOBHS O0YUSHHOCTH «3HATHY:

. [aiiTe onpesieneHne NOHATHS «IOKYMEHT».

. HazoBure knaccudukannio JOKyMeHTOB N0 cepe UCTIOIb30BaHuUS.

. HazoBuTe rpynmsl JOKyMEHTOB B 3aBUCHUMOCTH OT CPOKOB UX XPaHEHUS.

. HazoBure 1eny co3ganust JOKyMEHTOB.

. Ilepeuncnute GyHKUUN JOKYMEHTOB.

. aiiTe onpeseneHne peKBU3UT JOKYMEHTA.

. Ilepeunciire 00s3aTeNbHBIE PEKBUZUTHI JOKYMEHTOB.

. aiite onpeneneHue M NepeyrcInTe JOKYMEHTHI, KOTOPBIE OTHOCATCS K HH)OPMAIIHOHHO-CIIPABOYHBIM JTOKYMEHTaM.
. MaiiTe onpesieneHne U NepeYUCIUTe JOKYMEHTbI, KOTOPbIe OTHOCATCS K PACHOPSIIUTEIbHBIM JJOKYMEHTaM.
10. [laiire onpenienieHne U NepednucinTe JOKyMEHTBI, KOTOPbIE OTHOCSTCS K OPraHW3al[HOHHBIM JOKYMEHTaM.
11. [lepeuncnure 3a1a4u COBPEMEHHOM CITY>KOBI IEIOTTPOU3BOJICTBA.

12. [aiite onpeneneHre JOKyMEHTO000pOTy OpTraHU3alnH.

13. Ilepeuncnute OCHOBHBIE IPUHIUIIBI OPTaHU3AIMU JOKYyMEHTO000pOTa Ha MIPEAPUSITHH.

14. Tlepeuricnute OCHOBHBIE 3TAIbl MPOX0XKICHNUS HCXOSIINX M BXOISIINX JTOKYMEHTOB.

15. Ha3oBuTe OCHOBHYIO 1I€/1b OPTraHU3ALUN KOHTPOJISL.

O 0NN WA W —

Bomnpocs! Ui MpoBEpKH YPOBHS 00YYEHHOCTH «yMEThY:

. OxapaxTepu3yiTe KOJUIEKCKOE JIeTONMPOU3BOACTBO.

. OxapaxTepu3yiiTe MpUKa3HOe JAEIOMPOH3BOJICTBO.

. OxapaxrepusyiTe pacopsIUTENbHbIE JOKYMEHTBHI.

. Chopmynmpyiite ocobeHHOCTH 0OpPMITCHUSI JOKIAIHBIX 3aITHUCOK.

. Oxapakrepu3syiTe opraHu3allMOHHbIE TOKYMEHTEI.

. Chopmynupyiite ocodeHHOCTH 0)OPMIICHHS CITYKEOHBIX MTHCEM.

. Chopmymmpyiite 0cOGeHHOCTH 0(OPMIICHHST OOBSICHUTEBHBIX 3aITHCOK.
. ChopmynupyiiTe npaBuiia COCTAaBICHHS CIIY)KEOHBIX TTHCEM.

. ChopmynupyiiTe OCHOBHbIE TPeOOBAaHHS IO COCTABIICHUIO aKTOB.

10. Chopmynupyiite 0cOOEHHOCTH OPOPMIICHHUS PACTIOPSIKCHHIA.

11. OxapakTepusyiiTe Mporecc MpoX0KASHHUSI BHYTPEHHUX JOKYMEHTOB.
12. Oxapakrepusy¥iTe npoiecc paboThl BXOISIIMX JTOKYMEHTOB.

13. OxapakTepusyiiTe MpoLecc perucTpannuy NOCTyAOMUX JOKYMEHTOB.

O 00NN WU A WK —



14. OxapakTepu3yiTe IpoLecc 3aroJHeHHUS TOJICH PEeruCTPallMOHHON (POPMBI TT0 MEpe ABHKECHHUS IOKYMEHTA.
15. ChopmynupyiiTe HEAOCTATKH KYPHATIBHON CUCTEMbI PETUCTPAIMU JTOKYMEHTOB.

Bomnpocs! 11 MpoBepKH YPOBHS 00YYEHHOCTH «BIAIETh):

1. IIpaBo pa3MmeniaTs Ha CBOMX OJaHKax TOT WM MHOW BapHaHT repOa MMEIOT TOJIBKO OPTaHbl BIACTH U YIIPABICHNS, BKIIOUSHHBIE B
nepe4eHb, yCTaHOBJICHHBIN 3aKoHOM. OrpenenuTe ycaoBus pa3MelleHne H300pakeH s FrOCyJapCTBEHHOTO Tep0a B MHOTOIIBETHOM
BapuaHTe Ha OJlaHKaXx.

2. lara noxkyMeHTa — 0053aTeIIbHbIA PEKBU3HUT BCEX BUJOB JOKYMEHTOB, 00€CIEUNBAIOIINI IOPUANIYECKYIO CHITY JIOKYMEHTA.
Onpenenure BapuanThl 0HOPMIICHHS AaThl JOKYMEHTA.

3. IMoanuce — 00sI3aTeNbHBIA PEKBU3HT JIFOOOTO TOKYMEHTA, 00ECIIEYMBAOINN €T0 OPUIUUECKYI0 cuity. OnpenenTe BapuaHThl
odopmIIeHHs PEKBU3HUTA MTOIHNCH.

4. Koy TOKyMEHTa — BTOPOH MM MOCTIEAYIONIHE K3EMIUIPHI TOKYMEHTa, BOCIIPOU3BOIAIINE HHYOPMALIHIO TTOTHHHOTO
JIOKYMEHTA U BCE €ro BHELIHUE NMPU3HAKK WM 4acTb UX. JJIs mpuaaHus IOpUIUUecKOr CHIIbl KOTIMU OHA JOJDKHA OBITh
COOTBETCTBYIOLIMM 00pa3oM 3aBepeHa. Onpenenute TpeGOBaHHS 0 0(POPMIICHUIO PEKBU3UTA KOIHS JJOKYMEHTA.

5. Pe3omtonus npezacrasisieT co00H pyKOIUCHYIO HAAMUCh HA CBOOOAHOM MECTE JIOKYMEHTa, CIICJIAaHHYIO TOJDKHOCTHBIM JIMLIOM U
COJIep KALIYIO YKa3aHUsl [0 UCTIONHEHHIO JaHHOTO JoKyMeHTa. Onpenenute TpeOoBaHHs 10 O()OPMIICHHIO PEKBH3HUTA PE30JIIOLHSL.
6. PekBU3UT OTMETKA O MOCTYIUIEHNH JOKYMEHTA IIPOCTABIISETCS B HIDKHEH YacTH BXOIIETO TOKyMEHTa Ha CBOOOHOM MecCTe.
Omnpenenure TpeOOBaHUS IO OPOPMIICHUIO PEKBU3UTA OTMETKA O MOCTYIICHHH TOKYMEHTa.

7. OTMeTKa 0 HalpaBJIeHUH JOKyMEHTa B 1e10 0popMIIIeTCsl Ha BCeX TOKyMEHTaX, Ha KOTOPBIX Obuta oopmiieHa OTMETKA O
KOHTpOJIE TIOCJIe UCTIONHEHHS ToOKyMeHTa. Onpenenure TpeOoBaHUs 0 0(OPMIIEHHIO PEKBH3HTa OTMETKA O HATIPABJICHUS
JIOKYMEHTa B JIEJIO.

8. AKT — 3TO IOKYMEHT, COCTABJICHHBIN IPYIIIOH JHIl (KOMUCCUEH) ISl TOITBEPIKICHHUS YCTAaHOBJICHHBIX COOBITHH, )aKTOB WK
nerictBuil. Onpenenure Kak 0pOPMIISIETCS aKT B ClIydae HECOTIacusi OJHOTO U3 YJICHOB KOMHCCHHU.

9. B Tekcre ciry:keOHOTO MHChMa HCIONb30BaHa (OPMYITHPOBKA HEOAHO3HAUYHOTO TOJIKOBAHUS: «IIpocHM OTBETHTH B BO3MOKHO
Ooiee KOPOTKHE CPOKM». OTIpenennuTe yMECTHO JIM JaHHOE BEIpaKeHue?

10. OnpenennTe K KaKOMY BUIY JOKYMEHTa OTHOCHUTCS CIIEAYIOLINI TEKCT:

«2009-2015. Pabora B O01IeCTBE C OTpaHHUEHHON OTBETCTBEHHOCTHIO « TpaHCcCHencTpoi» B JODKHOCTH HHKEHepa 1o
CTaHJapTH3ALUH.

2016-2022. PaGoran B O0mecTBe ¢ OrpaHUuEHHOI OTBETCTBEHHOCTHIO «MacTepcTpoii» B JOKHOCTH WHIKEHEPay.

11. Onpenenute K KaKOMy BUIY JOKYMEHTa OTHOCUTCS cieaytonuii Tekct: «Ha padory B OOO «Jlectpancmaniy noctymui B 2013
roay. Paborai B TODKHOCTSIX TOMOIITHUKA SKOHOMHUCTA, 3KOHOMHCTA, BEYIIEr0 3KOHOMHUCTA. B TOKHOCTH BEAYIIEr0 SKOHOMHUCTA,
3anumaemoii ¢ 2019 roma, oTBeuai 3a onpeaesicHue Ce0ECTOMMOCTH SIHHHUIIBI TIPOTYKITHH.

12. Onpenenure THIT JOKYMEHTa, [0 KOTOPOMY YTBEPXKIAIOTCS M BBOJITCS B IGHCTBUE B OPraHU3aLUsIX HOPMAaTHBHBIE IOKYMEHTOB:
IOJIOXKEHHUS, THCTPYKIUH, TIPABUJIA, PETTIAMEHTHL.

13. TIpuka3 — paciopsAUTENbHBINA TOKYMEHT (TIPAaBOBOM aKT), M3/1aBaeMbli €IMHOJIMYHO PYKOBOAUTENIEM B IEJISAX pa3pelIeHHs
OCHOBHBIX U OTICPAaTHUBHBIX 3a1a4. OnpeaennTe B KaKHX ClIydasX MOTI'yT U3aBaTbCs MPHUKa3bl.

14. MHCTpYKIMK U3JAIOTCSI B LIENAX PA3bSICHEHUS U ONPEIENICHUS MOPsIIKa IPUMEHEHUS KAKUX-IN00 HOPMATHUBHBIX IPABOBLIX aKTOB
Uil 00eCTIeYeHHs UX BBIOJHEHHUS, pa3bsCHEHHUS U OTPE/ICIICHUS MOPSAAKA OCYILECTBICHUS KaKOH-T100 aesTensHocTH. OnpenenuTe
Kakasi ”HpopManus MOXKeT PacKPhIBAThCS B HHCTPYKIIUSAX.

15. ®opmupoBaHue Aena — 3TO TPYNITUPOBKA HCIOIHEHHBIX JOKYMEHTOB B JIEJIO B COOTBETCTBUH C HOMEHKJIATYPO# e U uX
CHCTeMaTH3alMs BHYTpH Jena. OnpenenuTe OCHOBHbIE TPeOOBaHUS MO (POPMUPOBAHHMIO JIET.

TectoBbie 3aJaHusA K U”TOTOBOMY KOHTPOJIIO

1. HazoBHTE TOKYMEHT, HE BXOISIIHMIA B IPYIITY PACOPSIUTENBHBIX TOKYMEHTOB

A) CTpyKTypa U IITaTHas YUCICHHOCTb

B) ykazanue

C) mpuxkas

D) nocranosnenune

2. MHOekc nokyMeHTa 0(hOopMIISIETCs CISAYIONM 00pa3oM

A) 13.14

B)mk 11.

C)cn 16.

D) 13/14

3. MHnekc foKyMeHTa — 3TO

A) NOpAaKOBBIIl HOMEP PETHCTPALUH

B) mHAEKC CTPYKTYpHOTO TOAPA3IeICHHS

C) mudposoe, OyKBeHHOE WM KOMOMHUPOBaHHOE 0003HAYCHUE TOKYMEHTA, YKA3bIBAIONIEE MECTO €r0 COCTABICHHS U XPAHESHUS
D) HoMep nena mo HOMEHKIIAType el

4. UntepBan — 310

A) pabouee nose

B) cimyxebnoe momne

C) nosoxxeHue Tadynsaropa

D) paccTosiHIiEe MKy OCHOBAHUSIMH CMEKHBIX CTPOK

5. HbOpMamoOHHO-CIPaBOYHBIN JOKYMEHT, COCTABIISIOMINICS TPYIION JIHI VTS TIOATBEPIKACHHS YCTAHOBICHHBIX (PaKTOB — 3TO
A) noxiamHas 3amucKa

B) akr

C) npoTokon

D) oObsicHUTENBHAS 3aMKCKa

6. Ecn Bam He00X0AMMO yBEIOMUTH OTIIPABHUTEINS O MOJY4YCHHH JOKYMEHTOB, BBl cocTaBuTe
A) nHbOpPMALIMOHHOE THCHMO



10. Oxapaktepu3yiTe ¢ TOUKH 3pEHHs MPUHAUICKHOCTH K pekBu3uTam cieayrommii pparment: BEPHO Cekperapb-pedepent /i
N .K. KonTopkuna
A) rpu¢ yTBepKICHHUS
B) orMeTka 0 3aBepeHUH KOIIHH
C) nmoamuce
D) pe3omrorus
11. TIpaBoBoOii aKT, 3/jaBaeMblii OPraHOM I'OCYJApPCTBEHHOT'O YIIPABJICHUS IPEUMYIIIECTBEHHO 110 BOIIPOCaM HH(OPMAIIMOHHO -
METOIMYECKOT0 XapaKTepa, a TakKe 10 BOIIPOcaM, CBSI3aHHBIM C OpTaHU3aIMel HCTIOMHEHHS IPHKA30B, MHCTPYKIUH U IPYTUX aKTOB
JaHHOTO OPTaHa M BBIIECTOSAIINX OPTaHOB YIIPABICHUSI.
A) npukas
B) ykazanue
C) perenwe
D) nocranoBeHue
12. TIpaBoBOii aKT, U37aBaeMblii €JMHOJIUYHO PYKOBOJIUTENIEM, INIABHBIM 00pa3oM, KOJUIETHAILHOTO OpraHa rocyapCTBEHHOTO
YIPaBJIEeHHS B LEJISIX Pa3pelleHNs OIIepaTHBHBIX BONpocoB. Kak mpaBuiio, MMeeT OrpaHNueHHBIN CPOK JEHCTBUS U KacaeTcsl y3KOro
KpyTa opraHu3alii, JOJDKHOCTHBIX JIUI] U TPpaXkJaH.
A) npukas
B) pemenue
C) pacriopsixenue
D) ykas
13. IIpaBOBOIi aKT, H3aBaEMBbIil pYKOBOIUTENIEM OpPTraHa roCcyJapCTBEHHOTO YIIPABIEHUS (€r0 CTPYKTYPHOTO MOpa3AeieHus),
JeHCTBYIOLIMM Ha OCHOBE €JUHOHAUAJIN, B IIEJISX Pa3pelleHUs] OCHOBHBIX U ONICPATUBHBIX 3ajiay, CTOSIIMX Hepe]] JaHHbIM
OpraHoM. B oTaenpHBIX ciydasx MOKET KacaThCs INHPOKOTO KPyra OpraHu3alrii U JOIDKHOCTHBIX JIML, HE3aBUCHMO OT
MTOJYUHEHHOCTH
A) mocraHoOBJICHHE
B) ykaz
C) npukas
D) peuenue
14. ITpaBOBO# aKT KOJNJIETHAILHOTO WM COBEIATEILHOIO OpraHa MUHUCTEPCTB, BEIOMCTB, KOMUTETOB, OOLIIECTBEHHBIX
opraHu3anuii, yaeHsix coperoB HI, By30B, a Taxke COBETOB TUPEKTOPOB NMPEANPHATHH B HEILIX pa3perieHus Hanooiee BaKHBIX
BOIIPOCOB UX JIESATEIHLHOCTH.
A) nocraHoBJICHHE
B) yka3
C) pemenue
D) mpuxkas
15. IIpaBoBoOii aKT, IPUHUMAEMBIH BBICIIMM M HEKOTOPBIMHU LIEHTPAJIbHBIMU OPraHaMy KOJUIETHAJILHOTO YIPABJIEHUS B LEJAX
- -

6.5. IlpuMepHasi TeMAaTHKa KYypPCOBBIX PadoT (IPOEKTOB)
Y4eOHBIM IUIAaHOM HE IPEyCMOTPEHO

6.6. MeTonnyeckue ykazaHusi JUIs1 00y4al0Imxcsl N0 0CBOCHHWIO AV CUMIIIMHBI (MOAYJIsT)
Meroauyeckue peKOMEHJaluK 0 paboTe ¢ KOHCIIEKTOM JICKIIHUH

IIpocMmoTpuTe KOHCIEKT cpa3y nociie 3aHsaTuil. [floMeTbTe MaTepuan KOHCIEKTA JIEKINH, KOTOPBIH BbI3bIBAET 3aTPyAHEHUS AT
noHuMaHnus. [loneiTaiiTech HATH OTBETHI HA 3aTPYAHUTEIBHBIE BOIPOCHI, HCIOJb3Ys IpeAIaraeMyto Jureparypy. Eciu
CaMOCTOSTEIBHO HE YAANOCh pa3o0paThCs B MaTepualle, CHOpMyIupyHTe BOIIPOCH! U 00paTUTeCh Ha TeKyIIeH KOHCYIbTAIlUU WX Ha
Omkaiiieil JeKuuy 3a MOMOIIBIO K MpernoaaBaTento. Kaxayro Heaeao peKoMeHIyeTcsl OTBOAUTH BpeMsl I IOBTOPEHUS
TIPOIIEHHOTO MaTepuaa, IpoBepss CBOM 3HAHH, YMEHHS U HaBBIKH 110 KOHTPOJIBbHBIM BOIIPOCAM.

Pabota ¢ pekOMEHI0BaHHOW JTUTEPATYPOI:

IIpu paboTe ¢ OCHOBHOI U IOTIOJHUTENILHON JINTEPATYPOi 1IesIeco00pa3HO MPUICPKUBATHCS TaKOH mocienoparenbHocTH. CHavana
MPOYNTATh BECh 3aJJaHHbIH TEKCT B ObICTpOM Temrie. Llens Takoro 4TeHus 3akiaroyaeTcs B TOM, YTOOBI co31aTh o0Iee MpeACcTaBIeHUE
00 n3yyaeMoM MaTepHalle, IOHAThH 00N CMBICT IPOYUTAHHOTO. 3aTeM IPOYUTATh BTOPUYHO, O0siee MEJUICHHO, YTOOBI B X0/1€
YTEHUS OHATH U 3aIIOMHHUTH CMBICI K0! (hpa3bl, KaXI0T0 MOJ0KEHHS M BOIPOCca B IeJI0M. UTeHHne NIPUHOCHUT MOJIb3Y U
CTaHOBUTCS NMPOJYKTUBHBIM, KOTJ[a COTIPOBOKAAETCS 3aIUCSIMU. DTO MOXKET OBbITh COCTABJICHHE TUIaHA IPOYUTAHHOTO TEKCTA,
TE3UCHI MJIN BBIIUCKHU, KOHCIIEKTUPOBaHKE U Ap. Br1Oop Buia 3anmucy 3aBUCUT OT XapakTepa 3y4yaeMoro MaTepuaia u 1esei padoTsl
¢ HuM. Ecnu cozeprkanne Marepuraa HeCI0)XKHOE, JIETKO YCBaMBaeMOe, MOKHO OTPaHUYUTHCS COCTaBIICHUEM IiaHa. Ecnu marepuan
COZEPKHUT HOBYIO U TPYAHO YCBaUBaeMylo HH(GOPMaNHIO, IIeJIecO000pa3HO ero 3aKOHCHEKTUPOBaTh. [1aH — 3T0 cXxeMa MPOYNTaHHOTO
MaTepHa’a, IepeueHb BONPOCOB, OTPAKAIOUIUX CTPYKTYPY U MOCIEN0BaTEIbHOCTh MaTepuana. KoHcnekT — aTo
CUCTEMaTU3UPOBAHHOE, JIOTUYHOE U3JI0KEHHE MaTepyaa HCTOUHHUKA. Pa3nndaioTcs yeTbIpe TUIa KOHCIIEKTOB: - IUIaH-KOHCIIEKT —
9TO Pa3BEPHYTHIN JETAIU3NPOBAHHBIH IUIaH, B KOTOPOM 110 HauOoJIee CIIOKHBIM BONIPOCAM JAIOTCS TOAPOOHBIE MOSICHEHUS, -
TEKCTYaJIbHBIH KOHCIIEKT — 3TO BOCIIPOM3BECHNE HanboJIee BayKHBIX MOJ0KEHUHN U (PaKTOB HCTOYHHKA, - CBOOOJHBII KOHCIIEKT — 3TO
YEeTKO M KPaTKO M3JI0KEHHBIE OCHOBHBIE TTOJIOKEHHS B PE3yJIbTaTe IITyOOKOro U3yueHHs: MaTepuaa, MOTyT IPUCYTCTBOBATh
BBINTMCKH, ITUTATHI, TE3UCHI; YaCTh MaTepHajia MOXKET ObITh NIPEJCTABICHA IIJIAHOM, - TEMAaTHYECKUI KOHCIIEKT — COCTABIIAETCS HA
OCHOBE MU3Y4YCHHUS Psifia MICTOYHUKOB U JIaeT OTBET 110 U3y4aeMOMY BOIpocy. B mporiecce u3yuenus: MaTepuaina HCTOYHUKA U
COCTaBJICHHSI KOHCIIEKTA HY>KHO 0053aTeIbHO IPUMEHATh Pa3IMYHbIE BBIICICHNUS, IOA3ar0JIOBKH, CO3/1aBast OJOUHYIO CTPYKTYpY
KOHCIIEKTa. DTO JefaeT KOHCIEKT JITKO BOCIPHHUMAEMBIM U yIOOHBIM JUIs pabOTHL.

Meroauveckue PECKOMEHAAIUH 10 ITOATOTOBKE K NPAKTHUICCKUM 3aHATUAM



[IpakTHdeckue 3aHATHS NPEACTABIAIOT 0CO0YI0 (OPMY COUETaHMsI TEOPHUH U NMPAKTUKY. VX Ha3HaueHHe — yriryOieHne NpopadoTKH
TEOPETHYECKOT0 MaTepHalia IIPeAMETa IyTeM PEryJIipHOI U MIIaHOMEPHOH CaMOCTOSTENBHOM PadOThI CTYACHTOB Ha IPOTSDKEHUH
Bcero Kypca. [Iporecc moaroToBKY K MPAaKTHYECKUM 3aHATHSAM BKIIOYAET N3ydeHHe HOPMAaTUBHBIX JOKYMEHTOB, 0053aTeNbHON U
JIOTIOJTHUTEJILHOM JINTEpaTyphl [0 paccMaTpuBaeMoMy Bonpocy. HermocpencrseHHOe NpoBeeHUE MTPAKTUYECKOTO 3aHATHS
NPEeAIoJaraeT, HanpuMep: | WHAMBUAYAIIbHBIE BHICTYIUICHHS CTYACHTOB C COOOIEHUAMH 0 KAKOMY-JIN0O0 BOIIPOCY H3y4aeMon
TeMbl; [ GpOoHTANBHOE 00CYKICHHE pacCMaTpUBaeMoil pooiemMbl, 0000IIEHHS U BBIBOJIBI; _ PEIISHHE 3a/1a4 U YIPaKHEHUH 10
o0pasuy; [] pelieHne BapUaHTHBIX 33a]a4 U yNpa)KHeHUH; [ pelieHre CUTyalnOHHBIX TPOU3BOJICTBEHHBIX (TpodeccCHOHaIbHbIX)
3a1a4; | | IpOeKTHpOBaHUE U MOJETIMPOBAHUE PA3HBIX BHIOB M KOMIIOHEHTOB NMPOQECCHOHANBHO AeSTeIbHOCTH. | | BHIIOJHEHUE
KOHTPOJBHBIX padoT; | | paboty ¢ Tectamu. [Ipu MOAroTOBKE K MPAKTHIECKUM 3aHATHAM CTYIEHTaM PEKOMEHIYeTCs: BHUMATEIbHO
03HAKOMUTBCS C TEMAaTHUKON MPAKTHYECKOT0 3aHATHS; IPOUYECTh KOHCIEKT JIEKIIUH [0 TeM€, U3YUUTh PEKOMEH/I0BaHHYIO JIUTEPATypY;
COCTaBHUTh KPAaTKUIi IJIaH OTBETA Ha KaX/Ibli BONIPOC NMPAKTHYECKOT0 3aHATHS; IPOBEPUTH CBOM 3HAHMS, OTBEYasi Ha BOIIPOCHI IS
CaMOIPOBEPKH; €CIIU BCTPETATCS HE3HAKOMbIE TEPMHUHBI, 0053aTEIbHO OOPATUTHCS K CIIOBApIO M 3a()UKCUPOBATH MX B TeTpaau. Bee
MUCbMEHHBIE 33JJaHUs BBITIOJHATH B paboueil TeTpaau. [IpakTudyeckue 3aHATHS pa3BUBAIOT Y CTYJICHTOB HABBIKU CAMOCTOSITEIbHON
paboThI IO PELICHNIO KOHKPETHBIX 3a/1ad.

MCTO,HI/I'-ICCKI/IC PCKOMEHAAIUU IO IMTOATOTOBKE K J'Ia60paT0pHI>IM pa60TaM

JlaGopaTopHbIe pabOThI IPEICTABISAIOT OJHY U3 (OPM OCBOCHHS TEOPETUUECKOTO MaTeprala ¢ OMHOBPEMEHHBIM (pOPMHUPOBAHUEM
MPaKTUIECKUX HaBBIKOB B M3y4aeMOH JUCHHUIUIMHE. VX Ha3HaueHHe — yriayOiIeHne popaboTKN TEOPETHUECKOTO MaTepHaa,
(hopMupoBaHHE IPAKTHYECKUX HABBIKOB ITyTEM PETYJSIPHON M TUIAHOMEPHOH CaMOCTOATENBHOM pabOTHI CTYIEHTOB Ha MPOTSHKEHHN
Bcero Kypca. [Iporiecc moaroToBky K 1a00paTOpHBIM padoTaM BKIIOYAeT H3ydeHHEe HOPMATUBHBIX TOKYMEHTOB, 00sI3aTeNIbHON 1
JIOTIOJIHUTENILHOM JINTEPATYPhI [0 paccMaTpuBaeMoMy Bompocy. HermocpeacTBeHHOE MPOBEICHUE Tab0paTopHOil paboThI
Tpeanonaraer: | M3y4eHHne TEOPETHIECKOro MaTepHaa mo TeMe JabopaTopHOil paboThI (10 BOMpocaM U3ydaeMoil TeMbl); [
BBITIOJIHEHHE HEOOXOAUMBIX PACYEeTOB M IKCIIEPUMEHTOB; ~ 0(hOPMIICHHE OTYETa C 3aM0JTHCHUEM HEOOXOJUMBIX TaOIIHII,
MOCTPOeHHEM TPa(UKOB, OATOTOBKOW BHIBOIOB IO MPOCTAHHBIM IKCIIEPUMEHTAM M TEOPETUUECKUM pacdyeTam; || Mo Kaaou
71ab0paTOpHOH padoTe MPOBOJUTCS KOHTPOJIb: IIPOBEPSIETCS COAEPIKAHUE OTUETA, TPOBEPSIETCS Y CBOCHHE TEOPETHUECKOTO
Marepuana. KOHTpOJIb YCBOSHHUS TEOPETHIECKOTO MaTepraa sSBISIETCS. HHINBHIY ATbHBIM.

Meroaudeckue yKa3aHHs 110 BEIITOJHEHHIO OTYETA K Ja00paTOpHBIM padoTam

OCHOBHBIM TpeOOBaHIEM IT10 BHIIOIHEHUIO TA00OPATOPHBIX U MPAKTHIECKUX paboT SBJISETCS MOJTHOE HCUEPIIBIBAIOLIEe OTIMCAHNE
BCell MpoieNlaHHON paboTHI, MO3BOJISIONIEE CYIUTh O TTOJMYIEHHBIX Pe3yNIbTaTaX, CTENCHH BRIIOIHEHHS H IPO(HeCCHOHATEHON
HOATOTOBKY CTYAEHTOB.

Meroauyeckue ykazaHus 00ecIeunBaoT KOMIUIEKCHBIN OAX0 B y4eOHOH paboTe CTyIeHTOB, €AMHCTBO U IPEEMCTBEHHOCTD
TpeboBaHU K 0OPMIICHUIO PE3yIbTaTOB PaOOThl HAa pa3HbIX 3Tanax oOyueHus. C eqUHBIX MO3ULUH PUBEJEHB! OCHOBHEIE
TpeOOBaHUS IO CTPYKTYpe, ODOPMIICHHIO H COAEPKAHUIO OTYETA 110 Ja0OPATOPHBIM U MPAaKTHIECKUM paboTaMm.

Crpykrypa oTuéra:

- 1esb paboThI;

- KpaTKHe TEOPETHUECKUE CBEICHUS,

- XOJ1 BBITIOJIHEHUSI PaOOTHI;

- BBIBO/IBI.

JlOIOJTHUTEbHBIMY 3JIEMEHTBI:

- IPUIOKCHUS;

- GubMorpadUUIeCKuil CIIUCOK.

TpeboBaHuUs K COACPKAHHIO OTUYETA:

1. TuTynpHBIN JUCT

B BepxHeM 1oJIe TMCTa YKA3bIBAIOT MOIHOE HAUMEHOBAHUE YIEOHOTO 3aBECHUSL.

B cpenneM nosie ykassiBaeTcst BUJ pabOThI, B JaHHOM Cllydae JIabopaTopHasi MM NIpakTHYecKas paboTa ¢ yka3aHHEM Kypca, 1o
KOTOPOMY OHa BBITIOJIHEHA, Y HIDKE ee Ha3BaHue. HazBanue paboThl MpUBOAUTCA O€3 cI0Ba TEMA U B KaBBIYKH HE 3aKJII0YACTCS.
Janee Gike K IpaBoMy Kparo THUTYJIBHOTO JIHCTa YKa3bIBAIOT (PaMUIINIO, MHUIMANB] ¥ TPYIITY YYallerocs,, BHIIOJHUBIIEr0 paboTy,
a Taroke (GpaMIIHIO, THUIMAJIB IPEToIaBaTells, NPUHSBIIETO padoTy.

B HmxHeM moJie J1cTa yKa3blBaeTCsl MECTO BBIIIOJIHEHHS paboThI M roJ] ee HanucaHus (6e3 cioBa roj).

2. Lenb paboThl 10JDKHA OTpaXkaTh TEMY PaOOTHI, a TAK)KE KOHKPETHBIE 3aJ1a4H, TOCTaBJICHHbBIE CTYICHTY Ha I1ePHO]I BHIIOJIHEHUS
paboTtsl. [To 06beMy 11e1b paboThl B 3aBUCUMOCTH OT CIIOKHOCTH U MHOT03a/JauHOCTH PabOThI COCTABISET OT HECKOJIBKHUX CTPOK 10
0,5 crpaHuMpb.

3. Kparkue TeopeTndeckue cBeieHUs. B 3ToM pazzene nznaraercs KpaTKoe TEOPETHUECKOE OMUCAHUE N3ydaeMOoil B paboTe TEMBI.
Marepuan pasiena He A0JDKEH KOMUPOBATh COAEPKAHUE METOIMIECKOTO OCOOHS MK ydeOHUKa [0 IaHHOH TeMe, a
OTpaHUYMBACTCS M3JI0KEHHEM OCHOBHBIX MOHATHH, TPEOYIOIUXCS U1 AaibHEHI el 00paboTKH MOIy4YeHHBIX pe3yibraToB. O0beM
JUTEpaTypHOro 0030pa He JOJDKEeH NpeBhIaTh 1/3 yacTu Bcero oTyeTa.

4. Xon BhIIOIHEHHS paboThl. B naHHOM paserne moapoOHO U3araeTcs METOIMKA BBIIOJIHEHHUS paboThI, IPOLIECC MOTYYEHUS
JTAaHHBIX U c1Ioco0 nx 00paboTku. Eciy uenomb3yoTes cTaHIapTHBIE MaKeThl KOMIBIOTEPHBIX IPOrpaMM Uit 00paboTKH
9KCIIEPUMEHTAJIBHBIX PE3yIbTATOB, TO HEOOXOAUMO 000CHOBATH BOZMOXHOCTH U LIEJICCOO0OPAa3HOCTh UX IPUMEHEHHS, A TAKKe
HOAPOOHOCTH 00PabOTKH AAHHBIX € UX MOMOIIBIO.

5. BriBozbI 1O paboTe - KpaTKO U3/IAraroTcsi pe3ynbTaThl pabOoThI, TOTYUYEHHBIE B PE3yJIbTaTe BBHITOIHEHUS PAOOTHL, a TaKKe KPaTKHH
aHaJIN3 MOJIyYeHHBIX Pe3yJIbTaTOB.

Ortuer no naboparopHoii pabore odopmisieTcs Ha aucte Gopmata A4. Jlomyckaercst odopmileHHE OTYeTa 110 J1abopaTopHOi pabore
B asiekTpoHHOM Brjie cpeacrBamu Microsoft Office. Tekcr paGoTsl mo/nKeH OBITH HaleYaTaH yepes MoJATOpa HHTEpBaia MpuhTOM
Times New Roman, kerss — 12. ITouist O/WKHBI OCTaBaThCs O BCEM YETHIPEM CTOPOHAM II€YaTHOI'O JIKCTA: JIeBoe — He MeHee 30 MM,
npasoe — He MeHee 10, HikHee — He MeHee 20 u BepxHee — He 15 M.



Jnst 3ammThl 1a60paTOpHOIT pabOTHI CTYACHT IODKEH ITOATOTOBUTH OTUET, HPOBECTH CaMOCTOATENbHYIO paboTy, IMETh OTMETKY O
[IPOBEPEHHOM OTYETE.
Pe3ynbTaThl onpeaensioTes Mo NATHOAIIBHON CHCTEME OLICHOK.

Meroandeckue peKOMEHIAUH 10 BBITOJHEHUIO pedepara

Pedepar — nucemenHas padora oobeMoM 8—10 cTpanuil. DTO KPaTKOE U TOUHOE H3JI0KEHUE CYIIHOCTH KaKOTO-THOO0 BOMPOCA, TEMBI.
Temy pedepara CTyACHT BHIOUpAET U3 MPEUIOKESHHBIX MPEoJaBaTeIeM I MOKET MPE/I0KUTh CBOM BapHaHT. B pedepaTe HyKHbBI
pa3BepHYTHIC apryMEHTBI, paccysKaeHus, cpaBHeHus. Co/iepKaHie TeMbI H3J1araeTcss OObEKTUBHO OT UMEHH aBTopa. DYHKIMU
pedepara. MHpopMaTHBHAS, TOUCKOBAs, CIIPABOYHAS, CUTHAIIbHAS, KOMMYHHKATHBHAsI. CTEIICHDb BBIMOIHEHUS 9THX QYHKIHHA
3aBUCHT OT COAEPKATENBbHBIX U (QopMaIbHBIX KauecTB pedepaTa M Ui KakuX 1eneil uX ucnonb3yer. TpeOoBaHus K A3bIKY pedeparta.
JlomkeH oTIaMYaThCs TOYHOCTEIO, KPATKOCTBIO, SICHOCTBIO M IIPOCTOTOM.

Crpykrypa pedepara:

1. TuTynbpHBIN TUCT

2. OrnaBnenue (Ha OT/ICNBHOM CTpaHUIe). YKa3bIBAIOTCS HA3BaHMS BCEX pa3zienioB (MyHKTOB IUIaHa) pedepara U HOMEpa CTPaHHUII,
YKa3bIBaIOIINE HAYaJl0 STHX pa3/ieNioB B TEKCTe pedepara.

3. BBenenue. ApryMeHTUPYETCS aKTyallbHOCTh UCCIIEIOBAHUS, T.€. BBIABIISIETCS IPAKTUYECKOE U TEOPETHYECKOE 3HAYSHIE JAHHOTO
uccnenosanus. Jlanee KOHCTaTUPYETCS, YTO CAEIAHO B IaHHOH 00JIaCTH MpeIIeCTBeHHUKAMHU, TIEPEUUCIISIOTCS OJI0KEHUS,
KOTOPBIE JOJDKHBI ObITh 000CHOBaHbL. O0s3aTeNIbHO (OPMYITUPYIOTCS LeNb U 3a7a4l pedepara.

4. OcHoBHas yacTk. [ToqunHseTcss COOCTBEHHOMY IUIaHy, YTO OTPa)kaeTcsl B pa3/ielIeHUH TEKCTa Ha TJIaBbl, Taparpadbl, yHKTHI.
Ilman 0CHOBHO# YacTH MOKET OBITH COCTABJICH C MCIIOIB30BAHUEM PA3IMYHBIX METOIOB IPYNIIUPOBKH MaTepraia. B ciydae ecnu
UCIIOJIB3YETCS Ubs-INO0 HEOpAWHAPHAS MBICIIb, HJIEs, TO 0053aTEILHO HY)KHO CAEIATh CChUIKY Ha TOTO aBTOPA, Y KOTO B3AT JIaHHBIH
Marepuai.

5. 3akmrouenue. [locneHsAs 4acTh HAYYHOTO TEKCTa. B KpaTKo 1 cxkaToil (hopMe U3JIaratoTcs MoJIyuyeHHbIe Pe3yJIbTaThl,
IpeICTaBIIsAIoIUe COO0 OTBET Ha INIaBHBIM BOIPOC HCCIIEIOBAHMUS.

6. ITpunoxxenre. MoxeT BKIIFOYATh TpaduKH, TaOIHIIBI, PACUETHI.

7. bubnuorpadus (crucok IuTepaTypbl). YKa3bIBaeTCs pealibHO MCIIOIb30BaHHAS [T HAITMCaHUs pedepaTa nutepatypa. Haspanus
KHUT pacIojiaraloTcs o andaBUTy ¢ YKa3aHHEM HX BBIXOAHBIX JaHHBIX. OOIIe TpeOoBaHMS K TOCTPOSHHIO, COACPKAHUIO 1

0 OPMIICHHUION.

ITpu npoBepke pedepara OLEHUBAIOTCS:

[ 3HaHKMe (PAaKTUISCKOTO MaTepHaia, yCBOCHUE OOIIUX MPEACTABICHHNA, TOHATHH, HICH;

[] XapaKTepUCTHUKa peaIn3aliu LIeJU U 3a/1ad UCCIIeJOBaHMUS;

LJ cTereHb 00OOCHOBAHHOCTH apTyMEHTOB M 0000IIICHHIA;

|/ KauecTBO M IEHHOCTD MOJyYeHHBIX Pe3YIIbTaTOB;

L) Mcrob30BaHue JINTEPATYPHBIX HCTOYHUKOB,;

L) KyJIbTypa MUCbMEHHOTO M3JI0KEHHS MaTepHana;

[ KyJIbTYpa 0QOpMIICHUS MaTEpUATIOB PA0OTHI.

TIpaBuiia HanMcaHKUs HAYYHBIX TEKCTOB (pedepar, AUTUIOMHAs paboTa):

3)1er MPUBOIATCA PEKOMEHAAINHU 10 KOHCYJIbTUPOBAHUIO CTYJACHTOB OTHOCUTEJIBHO

JAHHOTO BUJIA CAMOCTOSATENBHOM paboThl. Bo BpeMst KOHCYIbTalMil pyKOBOJHUTEIO CIEAYeT

MIPEATIOKUTD K 00CYKIICHUIO CIIEAYIONIHE BOIPOCHL.

+ KakoBa ncTrHHas 1esb Banero HayqHOTO TeKCTa — 3TO IIOMOXET BaM pazymHo

pacnpenenuTh CBOU CHIIBI U BpeMsl.

* Baxxno pa3o0partbcst, KTo OyaeT «uuraTtenaem» Bameii paGoTsI.

* HaunHath nucath cephe3Hyo padoTy cileayeT He paHbllle, YeM BO3HUKHET OIIyILICHUE,

4ToO 110 pa60Te C UICTOYHHUKAaMU MOSABUIINCH UACH, KOTOPBIMU MOYKHO IIOACIIUTHCS.

* JloyokHa OBITH HJes, a UL 3TOr0 HY>KHO Hay4YUThCs JIN0O OTHOCUTBCS K Pa3HbIM

SIBJICHUSM H (paKTaM HECKOJIBKO KPUTHUECKH (CBOS MIes — KaK MHAsl TOYKA 3pEeHHs), TH00

HAYYUTHCS YBIEKATHCS KAKAMHU-TO U3BECTHBIMU HIESIMH, KOTOPbIE HY)KIAIOTCS B JOpabOTKe

(Mnest — KaKk ONTHMHUCTUYECKAs TIO3MLHS U HATIPaBJICHHOCTh Ha JallbHEHIIee

COBEPILCHCTBOBAHUE yXKE U3BECTHOTO).

* [Tucatp cremyer sICHO U MOHATHO, CTapasich OCHOBHBIC MOJIOKEHHS (POPMYIIHPOBATH

YCTKO U HEABYCMBICJICHHO, @ TAK)KE CTPEMACH CTPYKTYPUPOBATH CBOM TEKCT.

* O0BbeM TeKCTa U pa3InYHbIe 0POPMHUTEIBCKHE TPEOOBAHHS BO MHOT'OM 3aBHUCST OT

MIPUHATHIX B KOHKPETHOM Y4eOHOM 3aBEICHUH MOPSIKOB.

MeTO,HI/I‘-IGCKI/Ie PEKOMEHAAUU 110 BBIITOJIHEHUIO KOHTPOJIbHBIX pa60T

KonrposnbHas paboTa BeIONHsETCS 10 BapuaHTaMm. Ha OnaHke ykaspiBaeTcst pakynbTeT, Kype, rpynmna, 1O crynenta. Bonpocst
CTPOSITCSl Ha OCHOBE TECTOBBIX M CUTYaTHBHBIX 3aJjaHUi. B TeCTOBBIX 3a7aHusX, BBIOUpaeTCs MpaBuiIbHbIH(bIE) 0TBET(bI). [Ipu
pELICHNH CUTYATHBHBIX 3a/laHUH BBIOMpAETCs MpaBUIIbHAS IIOCIIEA0BATEIbHOCTD ACHCTBUN B pacCMaTpUBAEMOM CUTYyalnH.
TIpoBepka KOHTPOJIBHOW PabOTHI MO3BOJISET BBISIBUTH U UCIIPABHUTH JIOMYIICHHBIE CTYJCHTAMH OLIHMOKH, YKa3aTh, KAKUE BOIPOCHI
JUCLUIUIMHBI KIMH HEJJOCTATOYHO YCBOCHBI U TpeOYIOT 10paboTku. CTYJCHT I0HKEH BHUMATEIbHO O3HAKOMHUTHCS C MTMCbMEHHBIMU
3aMEYaHUsIMH NIPENOaBaTelNs ¥ MPUCTYIIUTh K UX UCTIPABICHUIO, JIJIsl YETO €Ille pa3 MOBTOPUTh COOTBETCTBYIOIIMN MaTepHall.

Meroauueckue PECKOMEHAAIUH 10 IMTOATOTOBKE K KOJIJIOKBUYMY

KonnoxsrymoM HazpiBaeTcsi cobeceioBaHIe MPENoaBaTess U CTYACHTA 10 3apaHee ONpeaeTIeHHBIM KOHTPOIBHBIM BOIIPOCAM.
Lenbto KoIOKBUYMA sIBIIsieTCs (POPMHUPOBAHKE y CTYJCHTA HABBIKOB aHAJIN3a TEOPETHUECKUX IPOOJIEM Ha OCHOBE



CaMOCTOSTENBHOTO U3y4eHHUs YueOHOIl 1 HayuHOU nuTepaTypbl. Ha KOJUIOKBHYM BBIHOCSATCS KPYITHBIE, IPOOIEMHBIC, HEPEAKO
CIIOPHBIE TEOPETUUECKUE BOIIPOCHL. YIIOp JielaeTcs Ha MOHorpaduyeckue paboTsl npodeccopa-aBropa AaHHOTO cretkypea. Ot
CTyZIeHTa TpeOyeTcs:

- BIIaJIcHUE M3Y4CHHBIM B X0JIe Y4eOHOro Imporecca MaTepHalloM, OTHOCSIIMMCS K paccMaTpuBaeMoi podeme;

- 3HaHHE Pa3HBIX TOYEK 3PCHHs, BEICKa3aHHBIX B HAYYHOH JIUTEPAType 110 COOTBETCTBYIONIEH pobieMe, yMEHHE CONOCTABIIATE HX
MEXTy COOOM;

- HaJIM4Ue COOCTBEHHOIO MHEHHMS 110 00CYKIaeMBIM BOIIPOCAM U YMEHHE €r0 apryMEHTHPOBATE.

KomnokBuyM - 3TO He TOJIBKO popMa KOHTPOJISL, HO U METO[ yIiTyOJIeHNUs], 3aKpEIUICHHs 3HAHMIT CTYICHTOB, TaK KaK B X0JIe
cobece0BaHus MPEOaBaTellb Pa3bICHAET CIOKHBIE BOIIPOCHI, BOSHUKAIOIINE y CTYACHTA B IIPOLIecCe H3yUYEHHUs JaHHOTO
ucToynuka. OfHAKO KOJUIOKBUYM HE KOHCYJIbTALlMs U He 9k3aMeH. Ero 3agaua 1o0UThCs ITy6OKOro n3yueHHs: OTOOPaHHOTO
MaTepHala, IpoOyAUTh y CTY/ICHTa CTPEMIICHHE K YTEHHUIO JIOIIOJIHUTEILHON COLMONIOTHYECcKOol uTepatypbl. [loaroroska k
KOJUIOKBHYMY Ha4HHAETCS C YCTAaHOBOYHOH KOHCYJIBTAllMH ITPEIIO1aBaTelIs, Ha KOTOPOIl OH Pa3bsICHACT Pa3BEPHYTYIO TEMATHKY
HPOOJIEMEI, PEKOMEHIYET IUTEPaTypy UL H3yYSHHS H 00BICHSICT POy Py HPOBECHHUS KOIUIOKBuyMa. Kak mpaBmito, Ha
CaMOCTOSTENBHYIO IIOJITOTOBKY K KOJUIOKBHYMY CTYACHTY OTBOAUTCS 3-4 Hemesu. MeToandeckue yka3saHHs COCTOST H3
PEKOMEHAALHUH 110 N3YUSHHUIO HCTOUYHNKOB H JIATEPATypPbl, BOIIPOCOB JIsl CAMOIIPOBEPKH U KPATKUX KOHCIIEKTOB OTBETA C
HePeYNCICHNEM OCHOBHBIX (PAKTOB M COOBITHUI, OTHOCSIIMXCS K ITYHKTaM IIaHa KaXKJI0H TeMbl. DTO IOJDKHO IIOMOYb CTYACHTaM
LIeJICHAIIPABIICHHO OPraHU30BaTh PabOTy IO OBJIAJICHUIO MATEPHAJIOM M €ro 3allOMHHAHMIO. [IpH IIOArOTOBKE K KOJJIOKBHYMY
CIIe/lyeT, IPEX e BCEro, HPOCMOTPETh KOHCIIEKTHI JIEKUU T M IPAKTUYECKUX 3aHATUH 1 OTMETHUTH B HUX UMEIOIMECS] BOIIPOCHI
KOJUTOKBHYMa. Ecim kakue-To BOIPOCH! BEIHECEHBI IIPETIOAaBaTeIeM Ha CAMOCTOATENBHOE H3yUYeHHE, CIIeyeT 00paTUTECS K
y4eOHO JIuTepaType, peKOMEHI0BAaHHOI NPenoiaBaTesieM B Ka4eCTBE HCTOYHHKA CBEICHHI.

KoJokBHYM POBOJAMTCS B (hOpME HHAMBHIYILHON Oece/Ibl PEenoaaBaTelis ¢ KaKIbIM CTYJCHTOM MM Oece bl B HeOOIBIINX
rpymnax (2-3 yenoseka). OOBIYHO IpenoiaBaTelb 3a1aeT HECKOIbKO KPATKUX KOHKPETHBIX BOIIPOCOB, O3BOJISIIOLINX BBISICHUTD
CTeIeHb JOOPOCOBECTHOCTH PabOThI C TIUTEPATYPOi, MpoBepsieT KOHCTEKT. Janee 6onee moapoOHO 0OCykaaeTcs Kakasi-iuo0o
CTOPOHA MPOOJIEMBI, 4TO MO3BOJISIET OLEHUTH YPOBEHb MOHUMaHus. I10 HToraMm KOJIOKBHyMa BBICTABISIETCs AU PepeHInpoBaHHAs
OLIEHKA [0 [ATHOAIUIBHOI crucTeme.

Meroandyeckue peKOMEHIAUH 10 YCTHOMY OIPOCY/CaMOIIOATOTOBKE

Ilocne n3ydenus onpeneneHHON TEMBI 110 3aITUCIM B KOHCIIEKTE U YIeOHHUKY, a TaKKe

PEILIeHHUs IOCTaTOYHOTO KOJIMYECTBA COOTBETCTBYIOLIMX 3a/1a4 HAa MPAKTHUECKUX 3aHATUSAX U

CaMOCTOSITEIILHO CTYJICHTY PEKOMEHYEeTCsI, HCIIOJIb3Ys JIUCT ONOPHBIX CUTHAJIOB,

BOCIIPOM3BECTH 110 MAMSTH OIIPEIeNICHHs, BEIBOABI (hOpMYJI, (POPMYIHPOBKH OCHOBHBIX

MIOJIOXKEHUH U TOKa3aTeNbCTB. B ciryuae HE0OXOIMMOCTH ClielyeT PeKOMEHIOBATh eIlle pa3 BHUMATENIFHO Pa3o0paThesl B MaTepuare.
WHorna He0CTaTOYHOCTD YCBOSHHS TOTO MIIM HHOTO BOIIPOCA BBISICHSAETCS TOIBKO TPH U3YUYEHHH JalIbHEHIero MaTtepuana. B atom
cllydae HaJI0 BEpHYThCSl Ha3al K OBTOPUTH INIOXO YCBOCHHBIN MaTepHal. BaKHbIN KpUTEPUI yCBOSHHS TEOPETHUECKOTO MaTepHaa
— YMEHHe pelarh 3a1ady WM MPOWTH TECTHPOBAHHUE O MPOiIeHHOMY MaTeprary. OHaKo IPEToIaBaTelio CIeyeT TOMHUTD, YTO
MpaBUJIbHOC PCHICHUE 3aJa4 MOKET MOJYYUTHCA B PE3YJIBTATC NPUMCHCHUA MECXaHUYCCKHU 3ayYCHHBIX (bOpMyJ'l 663 IIOHUMAaHUS
CYUIHOCTH TEOPETHYECKHUX MOJIOKECHHUH.

MCTO}II/I‘leCKI/Ie PCKOMEHAAIUU 10 TTOATOTOBKE K CCMHUHAPCKUM 3aHATUAM

OnHUM U3 BUIOB BHEAYUTOPHON CAMOCTOSITENBHOM pabOThI ABJISETCS MOArOTOBKA K CeMUHAPCKUM 3aHsaTusAM. Cemunap — Gpopma
yueOHO-TIPaKTHYECKUX 3aHATHH, IPU KOTOPOH CTYJEHTHI 00CYKIAI0T COOOIEHNs, JOKIaAbl H pedepaThl, BHINOIHEHHbBIE MU 110
pe3ysipTaTaM y4eOHBIX WM HayYHBIX HCCIIeIOBAaHHH O] PYKOBOJICTBOM MpernoaaBarens. [IpernonaBarens B 3TOM ciIydae sBISETCS
KOOPJIMHATOPOM OOCYKICHUI TEMBI CEMHHApa, IIOATOTOBKA K KOTOPOMY SIBIIsieTCs 00s13aTenbHOM. [loaToMy Tema ceMuHapa u
OCHOBHBIE UCTOYHUKH 00CYKIECHHS NPEIbIBISIOTCS 10 00CYKACHHS IS A€TaTbHOTO 03HAKOMIICHUSI, n3y4eHus. Llenn obcyxneHuit
HaIlpaBJIeHbl Ha (GOPMUPOBAHHNE HABBIKOB NPO(eCcCHOHAIbHON MOJICMUKH U 3aKperieHne o0cyxkiaeMoro Matepuana. CeMuHap — 3To
Takas ¢popMa opraHusaiu oOyueHus, Ipx KOTOPOH Ha HTare NOATOTOBKH JOMUHHUPYET CaMOCTOsITeNbHAas paboTa yyaluxcs ¢
yueOHOH IuTepaTypoil U IpyruMH IUAAKTHUECKUMH CPEICTBAMU HaJl cepHell BONPOCOB, MPoOIeM U 33/1a4, a B IPOLIecce CEMUHapa
UIYT aKTUBHOE 00CYKAE€HHE, AUCKYCCUU U BBICTYIUICHHS YJAIIUXCs, TJIe OHU IO PYKOBOJCTBOM IIPEHNOAABATENs AeNAt0T
o0o01maromye BpIBOABI U 3aKitodeHus. CeMUHap npeiHa3HaueH Uil Yy OJIEHHOTO U3Y4eHUs JUCLIUIUTNHBI, OBJIAJICHUS
METO/I0JIOTUEH HAyYHOTO MO3HAHUS, TO TJIaBHAs 11eJIb CEMHUHAPCKHUX 3aHATHH — 00€CIIeUUTh CTYZAECHTaM BO3MOXHOCTD OBJIAJIETh
HaBBIKAMHU M YMEHHUSIMH UCIIOJIb30BAHUS TEOPETHYECKOTO 3HAHUS IPUMEHHUTEIBHO K 0COOEHHOCTSIM M3y4aeMOi OTpaciiy.

MeTO,HI/I‘-IGCKI/Ie PEKOMEHAAUU 110 MOATOTOBKE K 3CCE

OJHIM 3 BHJIOB CAMOCTOSTEIEHOM pabOTHI CTYJEHTOB SBISICTCS HANMCAHIE TBOPUYECKOIT pabOoTHI MO 3a1aHHOIT MO0 COTIacOBaHHOI
¢ mpernojasateneM TeMme. TBopueckas paboTa (3cce) npeacTaBisieT co0ol opurnHaabHoe rnpousseaenue ooremom 500-700 cios,
HOCBSIIIEHHOE KaKOH-TH00 3HAYMMOHN KJIacCHYECKOH MO0 COBpEeMEHHOH MpobieMe B ONpeaeIeHHOI TeOpeTHIEeCKOH U
HpakTH4ecKoi obnactu. TBopueckas paboTta He sBIsIeTCS pedepaToM U He JOJDKHA HOCUTh ONMCATENbHBINA XapakTep, 001bIoe
MECTO B HEH TOJDKHO OBITH yIIENICHO apIyMEHTUPOBAaHHOMY MPEICTABICHHUIO CBOSH TOUKH 3pEHUSI CTYI€HTaMU, KPUTHUECKOM OLICHKE
paccMaTpuBaeMoOro MaTtepuaia u npodIeMaTHKH, YTO JODKHO CIIOCOOCTBOBAThH PACKPHITUIO TBOPUYECKUX M AHATUTHIECKUX
criocoOHocTeit. Llenn HanucaHus 9cce — HAyYUTHCS JIOTHIECKH BEPHO M apTYMEHTHPOBAHO CTPOHTH YCTHYIO M MIMCBMEHHYIO Peyb;
paboTaTh Haj yriayOaeHUeM U cucTeMaTu3anuei cBoux GuiocohCKUxX 3HaHUM; OBIAJETh CIOCOOHOCTBIO UCIIOIb30BATh OCHOBBI
3HaHUH JUIs GOPMUPOBAHHS MUPOBO33pEHUECKOI no3uIuH. [IpucTynas kK HAIIMCAHHIO 3CCe, H3I0XKUTE B OHOM IIPEIT0KECHHIH, YTO
MMEHHO BBI OyJleTe yTBEPKAaTh M JOKa3bIBAaTh (CBOI TE3HC). Dcce JOMKHO COAEPKATh CCHUIKM HA HCTOUYHUKN. OpUTHHATEHOCTD
TeKcTa JOJDKHA OBITH 0T 80% IO mporpamMMe aHTHILIarkaTa.



MeTO,HI/I‘-IeCKI/Ie PCKOMEHAAIUU 10 IMTOATOTOBKE K JOKJIay

Jnst OATOTOBKY JOKJIaaa He0OXOIMMO BEIOPATh aKTyaIbHYIo TeMy. JKenaTenbHo, 4ToOb! TeMa OblIa HHTepecHa JOKJIATINKY U
BBI3BIBANIA JKEJIAaHUE KaUeCTBEHHO MOATOTOBUTH MaTepHaibl. [IonroToBKa JoKIaa MpeANonaracT: olpeaeIeHue Ield JoKIaaa;
1oa00p HEOOXOIMMOTO MaTepHalia, ONPEASISIOIETO COAEPKAHNEe TOKIIaIa; COCTaBIeHHE IIaHa JOKIA1a, paclpeIelcHue
coOpaHHOTO MaTepuana B HeOOXOJUMOH JIOTHIECKOH MOCIeI0BaTENbHOCTH.

Komnoszumust nokiana uMeeT BCTYIUIEHHE, OCHOBHYIO YacTh M 3aKJIFOUEHHE.

Berynnenue qomKHO coiepykaTh: Ha3BaHUE J0KJIaa; COOOIEHHE OCHOBHOW HJIEH; COBPEMEHHYIO OLIHKY IIpeMeTa U3JI0KESHUS;
KpaTKoe MepeyrciIeHre pacCMaTpUBaEMbIX BOIIPOCOB; MHTEPECHYIO JUIs cirymareneld popMy usnoxxkeHus. OCHOBHas 4acTb, B
KOTOPOI HEOOXOANMO PACKPBITH CYTh TEMBI, OOBIYHO CTPOUTCS 110 MPUHIUITY OTYETA. 3a/1a4a OCHOBHOM YacTH: MPEICTABUTh
JOCTAaTOYHO JAAHHBIX JJISI TOTO, YTOOBI CITyIIaTeNH 3aHHTEPECOBAINCH TEMOH.

3akimoyeHue — 4€TKoe 0000IIeH e  KPaTKHe BEIBOABI 110 U3JIaracMoi TeMe.

Meroauueckue PECKOMCHIAIUH IO ITOATOTOBKE K CO6CCGHOB3HI/IIO

CobecenoBaHne — CpeCTBO KOHTPOJIS, OPraHM30BaHHOE KaK ClienualibHas Oecea nmpenoaaBaTens ¢ 00yJalomuMces Ha TEMBI,
CBSI3aHHBIE C M3y4aeMOW AUCIUILIMHON, M PACCYMTAHHOE Ha BBISICHEHHE 00beMa 3HaHWH 00y4arouerocs 1o onpeaAeIeHHOMY
paszeny, Teme, Ipobieme U T.I1.

Ienb cobecenoBanus: NpOBEpKa YCBOCHUSI 3HAHHI; yMEHUIH IPUMEHATh 3HAHUS; CHOPMUPOBAHHOCTH NPO(ECCHOHATIBHO 3HAYMMBIX
JIMYHOCTHBIX KaueCTB.

IoaroroBka k cobece10BaHHIO TIPEIIoaraeT MOBTOPEHUE IIPOHAEHHOTO MaTepHraia i IPHOOpeTeHHe HaBbIKa CBOOOJHOTO BIIA/ICHHUS
TEPMHUHOJIOTHEN U (aKTUIECKUMH JaHHBIMU I10 OIIPEACICHHOMY Pa3esy TUCIUIUINHEL.

Meroauueckue PEKOMCHIAIUH 110 ITOATOTOBKE K TCCTUPOBAHUIO

TecTupoBaHUe — 3TO HE TONBKO (hOpMa KOHTPOJISL, HO M METOH YIITyOJIeHHs, 3aKpeIIeHUs] 3HaHNH 00yJalomuXcsl, TaKk KaK B X0JIe
cobece0BaHMS MTPENOAaBATENb PA3bACHSIET CIOKHBIE BOMPOCH, BO3HUKAIONIE Y 00YYAIONIEerocs B Mporiecce N3y4eHHs yIeOHOT0o
Mmarepuana. OJHaAKO TECTUPOBAHUE HE KOHCYNbTAaLUs U He 9k3aMeH. Ero 3aaua 1oOUThCs I1y0OKOro U3y 4eHust 0TOOpaHHOTO
Marepuaia, IpoOyauTh y 00ydaroIerocs CTpeMJICHUE K YTCHUIO JOIIOJIHUTEIbHOM SKOHOMUYECKO! JIMTepaTyphl. 3a4eT 3aBepIlacT
U3ydeHHe OIPeIeNICHHOT0 pa3jielia yueOHOro Kypca U J0JDKEH M0Ka3aTh YMEHHE 00y4arolerocs UCIOb30BaTh 0JIydeHHbIe 3HAHUS
B X0JIe IOATOTOBKH U CAa4YX TECTHPOBAHKS IPH OTBETaX Ha YK3aMEHAI[OHHBIE BONIPOCHL. TecTHpoBaHIe MOKET IPOBOIUTHCS B
yCTHOI mii miuckMeHHoi hopme. [IoaroToBKa K TECTUPOBAHNIO HAUMHACTCS ¢ YCTAHOBOYHOW KOHCYJIBTAIIMH IIPETIoaBaTess, Ha
KOTOPOH OH Pa3bsICHAET Pa3BEPHYTYIO TEMATHKY MPOOJIEMBI, PEKOMEHAYET JIUTEPaTypy A U3YUEeHHs H OOBSICHSIET IPOLEeNypy
MIpoBeJeHNs TeCTHPOBaHus. Kak mpaBuiio, Ha caMOCTOATENBHYO OATOTOBKY K TECTUPOBAaHHIO O0YUYAIOMEMYCsl OTBOIUTCS 2-3
Henenu. [ToAroToBKa BKJIFOUAET B ce0sl M3y4eHHE PEKOMEHIOBAHHOM JIUTEPaTyphl U (10 yKa3aHHIO MPENoaBaTes)
KOHCIIEKTHPOBAaHUE B)KHEHIIINX UCTOYHUKOB. TeCTHpOBaHUE MPOBOIUTCS B POpPME MHIMBHYAIBHOW Oece/Ibl MPernojaBarTes ¢
Ka)JIbIM 00y4YarolumMes Witk Oece/pl B HeOonbux rpymmnax (3-5 yenoBek). OObIYHO NPENoAaBaTellb 3a1aeT HECKOJIBKO KPaTKUX
KOHKPETHBIX BOIIPOCOB, MIO3BOJISIOIINX BBIICHUTD CTEIIEHb JJOOPOCOBECTHOCTH PabOThI C IUTEPATYPOH, KOHTPOIUPYET KOHCIIEKT.
[Hanee Gonee moapoOHO 00CyXIaeTcst Kakasi-IHO0 CTOpoHa MPOOJIEMBI, YTO MO3BOJISIET OLICHUTh YPOBEHB MOHMMaHus. [IpoBeneHme
TECTUPOBAHMS MTO3BOJISIET O0YYAIOIIEMYCsl TIPUOOPECTH OMBIT paOOTHI HaJ EPBOMCTOYHUKAMH, UTO B TAJLHEHIIIEM TOMOXKET C
MEHBIINMH 3aTpaTaMy BpeMEHH paboTaTh HaJl JINTEPATyPOil IPH MOATOTOBKE K IPOMEKYTOYHON aTTECTALHH.

MeTO,HI/I‘-IGCKI/Ie PEKOMEHAAUU 11O MOATOTOBKE K 3K3aMCHY

I/ISy‘iCHI/IC MHOT'HX O6LLlerO(1)CCCI/IOHaJ'IbH]>IX U Cri€aJIbHBIX TUCHUIUIMH 3aBCPIIACTCS

sk3aMeHOM. [ToroToBKa K 9K3aMeHY CIOCOOCTBYET 3aKpEIUICHUIO, yrITyOJIeHUI0 1 0000IIEHHIO

3HAHMH, IOJIy4aeMbIX, B Ipoliecce 00ydeHHs, a TAKxKe IPUMEHEHHIO UX K PELICHUIO

MPaKTUYECKUX 3a7a4. '0TOBSACH K 3K3aMEHy, CTyJICHT JIMKBUAUPYET UMEIOLIHUECs IPOoOeIbl B

3HAHUSX, YIIIyOISIET, CHCTEMATH3UPYET U yIOPSA0YNBAET CBOM 3HaHUs. Ha sKk3aMeHe CTyeHT

JIEMOHCTPHPYET TO, YTO OH MPUOOPEN B Iporiecce 00yUeHH s 0 KOHKPETHO# yueOHO

JHUCIUIUINHE. DK3aMeHAI[OHHAs CECCHSI — 3TO CEPUsl IK3aMEHOB, YCTAHOBJICHHBIX YUeOHBIM INIAHOM. MeX Iy SK3aMeHaMU HHTEPBaIl
2-4 nHs, B TEUCHHE CTYACHT CHCTEMATU3UPYET yKe UMelolrecs 3HaHus1. Ha KOHCYJIbTanuy neper 9k3aMeHOM CTYICHTBI JJOJDKHBI
6BITB O3HAKOMJICHBI C OCHOBHBIMHU Tpe6OBaHI/I${MI/I 1 IOJIYYUTH OTBETHI HAa BO3HUKAIOIINE B IIPOLECCE MMOATOTOBKU

BOIIPOCEHI. HGO6XO}II/IMO OPUCHTHUPOBATH CTYJACHTOB Ha CUCTEMATUYCCKYIO ITOATOTOBKY K 3aHATHUAM B TCUCHUE CEMECTPA, UTO
HO3BOJIUT MCIIOJIB30BaTh BPEMsI SK3aMCHAMOHHO CECCHH IS

CHCTEMATH3aIlM} 3HAHHH.

MeTO,HI/I‘-IGCKI/Ie PEKOMEHAAUU 110 MOATOTOBKE K 3a4€Ty

B xoze moaroToBKH K 3a4eTy CTYJICHT, B IEPBYIO O4epe.lb, JODKEH CUCTEMAaTU3UPOBaTh 3HAHUS, TIOJIyYEHHbIE B X0/1€ U3YUCHUS
qucuuiuinHel. K 3a4eTy He00X0IMMO TOTOBHUTHCS LIEJICHAPABIEHHO, PETYJISIPHO, CHCTEMAaTHYECKH U C EPBBIX JHEeH 00y4yeHus 1o
JAHHOW AucuuIuinHe. B camoM Havarne y4eOHOro Kypca Mo3HaKOMbTECh CO CIIeyIoNe yueOHO-MeTOANYECKOH TOKyMeHTauuei:
- IPOTpaMMOH TUCLHUIIINHEI,

- IepeyHeM 3HaHUH ¥ YMEHUH, KOTOPBIMU CTYAEHT AOJDKEH BIACTD;

- TEMaTU4YE€CKUMHU IUIaHAMH JIEKLIUH, CEMUHAPCKUX 3aHATHH;

- yueOHMKaMH, YI€OHBIMH TIOCOOMSIMH 110 JUCLMILUINHE, a TAKXKE DJIEKTPOHHBIMH PECypcaMu;

- IEPEYHEM BOIIPOCOB K 3a4ETY.

Iocne sToro y o0y4aromuxcs J0JLKHO COpMHUPOBATLCS YETKOE MIPEACTaBIeHHE 00 00beMe U XapaKTepe 3HaHUM U yMeHUH,



KOTOPBIMH Hafio OyIeT OBIaJeTh 0 AUCHUIUIMHE. CHCTeMaTHYeCKoe BRIIOIHEHNE yueOHOI paboThl Ha JIEKIHAX U Ja00paTOPHBIX
3aHATUSX TTO3BOJIUT YCIENIHO OCBOUTH AUCIUILIMHY U CO3JaTh XOPOILIYI0 0a3y A clauM 3a4yeTa.

7. YHEBHO-METOAMYECKOE U TH®OPMAIIMOHHOE OBECHEYEHUE JUCIHHUIIJIMHBI (MOAYJIsT)

7.1. PexoMenyemas Jutepatrypa

7.1.1. OcHoBHas auTepaTypa

J.1.1 Eropos B. I1., CiiunbkoB A. B. JlokyMeHTOBeIeHHE 1 JOKYMEHTAIIMOHHOE 00ECIIeYeHUE YIIPABJICHHS B yCIOBHUSX
(G POBOI SIKOHOMUKH [ DIIEKTPOHHBINA pecypc|:yueOHuK Jiist By30B. - Cankt-IlerepOypr: Jlans, 2023. - 372 c¢. — Pexum
nocryna: https://e.lanbook.com/book/279827

JI.1.2 | Bapmynn B.B. JlokymeHTallMOHHOE 0OecIIedeHHe ypaBieHus [ DeKTpoHHbIH pecypc]: YuebHuk. - Mocksa: FOctunus,
2022. - 271 c. — Pexxum pocryma: https://book.ru/book/942707

7.1.2. lonoJIHUTe/ILHAS JIMTepaTypa

J1.2.1 [TaBnosa P. C. JlokymMeHTaImoHHOE 0OecriedeHre yrnpasicHus. JlenoBas nmepenucka [ DIeKTpOHHBIN pecypc|:yueOHoe
nocobue st By30B. - Cankr-IlerepOypr: Jlans, 2023. - 152 ¢. — Pexxum noctymna: https://e.lanbook.com/book/288977

J1.2.2 | BacakoB M.U. JlokyMeHTallMOHHOE OOeCIieueHHEe YIPaBICHUS (C OCHOBAMH apXUBOBEACHUS ) [ DJIEKTPOHHBIH
pecypc]:Yaebnoe mocobue. - Mocksa: KuoPyc, 2023. - 216 c. — Pexxum moctyma: https://book.ru/book/948724

JI.2.3 |IIaBnoBa P. C. JlokymeHTalMOHHOE 0OOecIiedeHne ypaBieHus [ DIeKTpOHHBIH pecypc]:yueOHoe nmocoOue 1ist By30B. -
Cankr-IletepOypr: Jlans, 2023. - 608 c. — Pexxum moctyma: https://e.lanbook.com/book/310175

J1.2.4 | CokonoBa O.H., AkumoukuHa T.A. JJokyMeHTaIlIOHHOE 00ecrieueHre YIpaBIeHUs B OpraHu3auy [ DIEeKTPOHHBINA
pecypc]:Yaeonoe nocobue. - Mocksa: KuoPyc, 2020. - 192 c. — Pexxum noctyma: https://book.ru/book/932896

7.2. JInnieH3MOHHOE U CBOOOJHO pacnpocTpaHseMoe MporpaMMHoe ofecnedeHne B TOM YHcje 0Te4eCTBEHHOr0 MPOU3BOACTBA

7.2.1 Microsoft Windows 10

722 Kaspersky Endpoint Security

7.2.3 Microsoft Office 2013 Standard

7.2.4 | Microsoft®WINHOME 10 Russian Academic OLP ILicense NoLevel Legalization GetGenuine

7.3. Ilepeuens npogeccuoHAILHBIX 023 TaHHBIX, HHPOPMALMOHHBIX CIPABOYHBIX CHCTEM U pecypcoB cetu UHTepHeT

7.3.1 DnexTpoHHO-6nbIHoTeuHas cuctema "Jlaup". Pexxum moctyma: https://e.lanbook.com/

7.3.2 DNeKTpOHHO-OMOIHOTeUHast cucTeMa Y HuBepcuTeTCKas OubanoTeka onnaH". Pexxum mocryma: https://biblioclub.ru/

7.3.3 DnexTponHo-6nbmoTeunas cucrema "BOOK.ru". Pesxum moctyma: https://book.ru/

7.3.4 | "DnexrponHas 6ubnuoreka y4eOoHuko" . Pexxum nocryna: http://studentam.net/

7.35 DnexTponHO-6nbIHoTeyHas cucrema "FOpaiit". Pexxum mocryma: https://biblio-online.ru/

7.3.6 DnexTpoHHbIe ONOIMOTEKH, CIIOBapH, dHIMKIONeIHK. Peskum fgoctyma: https://gigabaza.ru/

8. MATEPHAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCHOUIIJIMHbBI (MOYJISI)

8.1 Anpec: 453850, Peciy6nika bamkoprocran, p-H Meney3oBckuid, r. Meneys, yin. CMmonesckas, 1. 34, ctpoenue 1:
ayaurtopus 16-010 - YueOHas ayauTopust AJ1si IPOBEACHHS 3aHATHI JISKIIMOHHOTO THIIA; 3aHATHI CEeMUHAPCKOTO THIA; IS
KypPCOBOT'O IIPOEKTUPOBAHUS (BBIIOJIHEHUS KYPCOBBIX PadoT); ISl IPOBEAEHHS I'PYIIIOBLIX U MHANBUYaIbHBIX
KOHCYJBTaLUi; AT TEKYIEro KOHTPOJIL U MPOMEXYTOUHOH arTecTanuu : Paboune mecta oOyyatomuxcs; Pabodee Mecto
npenonasarens; Kinaccuas nocka; [Ipoekrop; HoyrOyk nepeHocHo#; Y4eOHO-HArIsAHbIE TOCOOHS.

8.2 Anpec: 453850, PecnyOnika bamkoprocran, p-H Meney3oBckuid, r. Meneys, yi. CMmoneHckas, a. 34, ctpoenue 1:
aynuropus 16-104 - JlaGopatopusi 5KOHOMHYECKHX HCCIICAOBAaHUN

VYuebOHas ayauTopus U1 IPOBEJCHUS 3aHATHH, IEKIMOHHOTO, JA0OPATOPHOTO U IPAKTUUECKOTO THIIA; /11 KypCOBOTO
MPOEKTHPOBAHUS (BBIIOIHEHHS KYPCOBBIX PadOT); ISl MPOBEICHUS IPYNIOBBIX U MHAMBUIYAIBHBIX KOHCYJIbTAIMN; IS
TEKYIIEro KOHTPOJISI U TPOMEXKYTOUYHOM arTecTanun : Paboune MecTta o0y4aromuxcs; Pabouee MecTo npernogaBaTeds,
ocHameHnoe [I19BM; Ilpoekrop; Dkpan; KnaccHas nocka; 8 pabouux mect oOyvaronuxcs ocHameHubie [I9BM c
MOAKITFOYSHUEM K CETH MHTEPHET M 00eCIIeYeHHEM JI0CTYTIA B DJICKTPOHHYI0 HH()OPMAIIHOHHO-00pa30BaTeNbHYIO CpEIy
YHuBepcurera; Y4eOHO-HArIAIHBIE TOCOOUS

9. OPTAHU3AIIMSA OBPA3OBATEJIBHOI'O ITPOIECCA J1d JIMLI C OTPAHUYEHHBIMHA
BO3MOKHOCTAMU

Opranmzanus 00pa30BaTeIbHOTO MPOIecca A JTUI] ¢ OTPaHNYECHHBIMH BO3MOXKHOCTSIMH OCYIIECTBIIICTCS B COOTBETCTBUU C
((MGTOJII/I‘IGCKI/IMI/I PEKOMCHAAIUAMMU I10 OpraHru3arnn O6paSOBaTeJ'H)HOFO mpouecca it UHBAJIUI0B U JIUIT C OTPAaHUYCHHBIMU
BO3MOXKHOCTSIMHU 37J0POBBSI B 00pa30BaTEIBHBIX OPTaHU3AIHSIX BBICIIETO 00pa30BaHUs, B TOM YHCIIE OCHAIICHHOCTH
obpazoBaTebHOTO mporecca»y MuHHCTEpcTBa 00pazoBanus U Hayku P® ot 08.04.2014r. Ne AK-44/058H. B 0o6pazoBaTeibHOM
MPOIIECCE HCIIONB3YIOTCS COIUATBHO-aKTUBHEIE U pe(DICKCHUBHBIC METOIBI O0YYCHHUS, TEXHOIOTHH COLIMOKYIBTYPHOM
peaGHHHTaHI/H/I C LEJIBI0 OKa3aHUA ITOMOIIN B YCTAHOBJICHUHN MTOJTHOLICHHBIX MEXITNYHOCTHBIX OTHOIIIEHUH C ApyrumMun
CTYICHTaMH, CO3JITaHIHA KOM(QOPTHOTO MCHXOJIOTHYECKOT0 KJIMMaTa B CTyJeHYecKol rpymme. CTYICHTHI ¢ OrpaHIYSHHBI MU
BO3MOKHOCTAMHU 310POBbSA, B OTIIMYUEC OT OCTAJIbHBIX CTYJACHTOB, UMCIOT CBOU cneumlmqecmle OCO6€HHOCTI/I BOCIIpUATHA,
nepepaboTku marepuana. [logbop u pa3paboTka y4eOHBIX MaTePHAIOB MPOU3BOJUTCS C YICTOM WHIUBUAYATbHBIX
ocobennoctei. [IpeaycMoTpeHa BO3MOXKHOCTh 00YUEHHUSI [0 MHIUBHUAYAbHOMY rpadHKy, PU COCTABICHUH KOTOPOTO
BO3MOXKHBI Pa3JIMYHBIC BAPHAHTHI IPOBEICHUS 3aHATHI: B aKaJJCMHUYCCKOM IPYIIe U HHIUBHUIYaJIbHO, HA IOMY C
MCIIOJIb30BaHUEM JUCTAHIMOHHBIX 00Pa30BaTEIbHBIX TEXHOIOTHH.




AKTyaau3anms ¢ y4eToM pasBUTHS HAYKH, TEXHHKH, KyJbTYPbl, JKOHOMUKH, TEXHUKH, TEXHOJIOTHii ¥ COLUAILHOI cepbl
Pabouas nporpamma akTyanu3upoBana, 00CykJeHa 1 0700peHa Ha 3acelaHuy 00ecIeunBaloIIei KadeIpbl
ConnajibHO-3KOHOMHYEeCKHe HAYKH

IIpotokom oT 2025 . Ne
W.o. 3aB. kadenpoit Mensuukona E.H.

Paboyas mporpaMma coriacoBaHa Ha 3acelaHUH BBITYyCKaloIen Kadenpsl
CounaabHO-)KOHOMHUYECKHE HAYKH

IIpoTokom oT 2025 1. Ne
W.o. 3aB. kadenpoit Menpsuukona E.H.

AKTyaau3anusi ¢ y4eTOM Pa3BHUTHsI HAYKH, TEXHUKH, KYJIbTYPbl, JKOHOMUKH, TEXHUKH, TEXHOJOT Uil H COLMATLHOM cepbl
Pabouas mporpamMmMa akTyann3upoBaHa, 00CyKIeHa 1 0/J00peHa Ha 3aceaHuu obecrieynBaroeii kadempot
CounaabHO-IKOHOMHUYECKHE HAYKH

IIpotokom oT 2026 . Ne
W.o. 3aB. kadenpoit

PabGouas mporpamma coriacoBaHa Ha 3aceJaHWH BBIITyCKatomeH kadeaps
ConuanbHO-IKOHOMHUYECKHE HAYKH

IIpoTokom oT 2026 T. Ne
W.o. 3aB. kadeapoii

AKTyaJII/l:}alIl/ISI C YYE€TOM pa3dBUTHUA HAYKH, TEXHUKH, KYJIbTYPbl, JKOHOMUKH, TCXHUKH, TEXHOJIOTHI 1 COHHaJ’lLHOﬁ Cq)epbl
Pabouast mporpaMma akTyalu3upoBaHa, 00CYyXIeHa U 0JJ00peHa Ha 3aceaHuK 00eCcTieYnBaroNIeH kKadeapol
CouuaibHO-IKOHOMUYECKHE HAYKH

IIpoTokom oT 2027 1. Ne
W.o. 3aB. kadenpoit

Pabovas mporpamMma coriacoBaHa Ha 3aceJaHWH BBIITyCKaroueH kadeapsl
ConuaabHO-IKOHOMHUYECKHE HAYKH

IIporokomn o 2027 r. Ne
W.o. 3aB. kadempoit

AKTyaJu3anus ¢ y1eTOM Pa3sBHTHS HAYKH, TEXHHKH, KyJIbTYPbl, JKOHOMHKH, TEXHHKH, TEXHOJIOTHii H COIMATLHOI cepsI
Pabouas mporpamma akTyanu3upoBaHa, 00CykJeHa M 0JJ0OpeHa Ha 3aceaHuy oOecneynBaronei kadeaps
ConnajibHO-3KOHOMUYeCKHe HAYKH

IIporokom ot 2028 r. Ne
HW.o. 3aB. kadenpoit

Pabovas mporpamMma coriiacoBaHa Ha 3aceJaHWH BBIITyCKarouei kadeapsl
ConnajibHO-3KOHOMHYEeCKHe HAYKH

IIporokon ot 2028 1. Ne
N.o. 3aB. kadenpoii
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